AGENDA

COMMITTEE ON ACCOUNTS, ENROLLMENT AND
REVENUE ADMINISTRATION

October 18, 2010 6:00 PM
Aldermen Ouellette, DeVriges, Aldermanic Chambers
Long, Roy, O’Neil City Hall (3" Floor)
1. Chairman Ouellette calls the meeting to order.

2. The Clerk calls the roll.

3. Department travel/conference summary reports submitted as follows:

e Guy Beloin (Finance)
Maffe Financial Group Symposium, Andover, MA
September 28, 2010

o Guy Beloin, Sharon Wickens, Lisa Sorenson (Finance)
New England States Government Finance Officer’s Association
Conference, Bretton Woods, NH
September 13 to September 15, 2010

e Wayne Robinson (Airport)
AATA Mid-Year Board Meeting, Buffalo, NY
September 30, 2010 to October 1, 2010

I.adies and Gentlemen, what is your pleasure?

4. Communication from Lisa Sorenson, Financial Analyst, submitting 1%
quarter fiscal year 2011 write off list for the Accounts Receivable module,
requesting authorization to write these receivables off.

Ladies and Gentlemen, what is your pleasure?
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5. Communication from Lisa Sorenson, Financial Analyst, submitting
Finance Department reports as follows:
e Department Legend
e Accounts Receivable summary
e Open Invoice report over 90 days
Ladies and Gentlemen, what is your pleasure?

6. Communication from William Sanders, Finance Officer, submitting
the City’s Monthly Financial Report (unaudited) for the three months
that ended September 30, 2010.
Ladies and Gentlemen, what is your picasure?

7. FY 2010 Budget Forecast to be submitted by William Sanders, Finance
Officer.
Ladies and Gentlemen, what is your pleasure?

8. Communication from the Independent City Auditor submitting an audit
of the Manchester Transit Authority.
Ladies and Gentlemen, what is your pleasure?

TABLED ITEM
A motion is in order to remove this item from the table.

9. Communication from Kevin Buckley, Independent City Auditor,
submitting an audit of the Office of the City Clerk, Business License
and Enforcement Division.

(Tabled 10/21/08. Retabled 2/22/10 until the implementation of new
software is completed.)
On file for viewing with Office of the City Clerk, One City Hall Plaza.

10.  There being no further business, a motion is in order to adjourn.




William E. Sanders

Finance Officer
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Finance Department

September 30, 2010

Mayor Theodaore L. Gatsas
Office of the Mayor

One City Hall Plaza
Manchester, NH 03101

Dear Mayor Gatsas,

My recent participation at the Maffe Financial Group Symposium in Andover, MA on
September 28, 2010 gave me an understanding of creative retirement strategies and
legislative updates on living benefits and strategies in variable annuities and navigating
volatile markets. Such updates help keep me in touch with my past experiences as a CPA.

I'm appreciative of the opportunity to maintain and advance my professional skills which
benefits the City of Manchester.

S;ncex'ely, _
GuyfBeloin
Assistant Director — Accounting & Reporting




William E. Sanders
Finance Officer

CITY OF MANCHESTER

Finance Department

September 30, 2010

Mayvor Theodore 1. Gatsas
Office of the Mayor

One City Hall Plaza
Manchester, NH 03101

Pear Mayor Gatsas,

This letter is submitted in accordance with the City's Travel Policy. On September 13" through 15"
2010 Sharon Wickens, Lisa Sorenson and Guy Beloin attended the annual New England States
Government Finance Officer’s Associations conference in Bretton Woods, NH. The following sessions
were attended:

s Finance directors as cthical role models

New fund balance — GASB 54

Controlling benefit costs & self insurance - success stories
Fipancial impact to labor negotiations

Long-term financial+ strategic planning

Who are you and why does it matter?

¢ New England economic update

¢ Health of NE pension systems

The annual conference provides an opportunity for the employees of Finance to stay current in State and
Federal accounting changes as well as new rules and regulations. We are very appreciative of the
opportunity to maintain and advance our professional skills which benefit the City of Manchester.

Respeciful] sut m itted,

Bgﬂ/ﬁ 5 I

Guy

Assistant Director- Accounting & Reporting
& .
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" Sharon Wickens
Aggistant Director - Treasury

© Lisa Mﬁé% M e
Financial Analyst 5 " 2,.

One City Hall Plaza » Manachester, New Hampshire 03131 » (603) 624-6460 « FAX: (603) 624-6549
E-mail: Finance@ManchesterNH.gov » Website: www.manchesternh.gov
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City of Manchester Department of Aviation
Manchester - Boston Regional Airport

Travel/Conference Summary Form

Name:  lawne, B Robinsen, AATA Treeagrer

Purpose of Travel: AKTA Mid-Year Px:mrd Mg*@%’mc;{ _ N
Date(s) of Travel: __Sephember 20,2010~ C YAande 10010

Location: RoiSale \iavm Yot . .

Summary of meeting or conference agenda

Please aee atrtached agaasmﬁq.

Iiformation learned

« Gave. Treasuret's, r':e_,.p@ri‘ foc Ve casociation.as v O%/%if@

. Reviewed Des Mavies, Conterence. Cosis, Bvalvations and kessons heacnad
o Reviewed 201 Conterenice, %ud%@\“
. Reviewed Mermbersiigp [ee Stroetuie

“ w)xfsquﬁ‘cy& Mog vse of Elecivon xcf?mﬁmm*m (Credit Cﬁﬁ'z‘s/%\/@ﬂ

A COPY OF THIS COMPLETED FORM WILL BE SUBMITTED TO THE CITY
CLERK’S OFFICE.FOR DISTRIB UTION }"G B()Ai{ﬁ OF MAYOR AND ALDERMEN




William E. Sanders
Finance Officer

CITY OF MANCHESTER

Finance Department

QOctober 12, 2010

Committee on Accounts, Enrollment & Revenue Administration
¢/o Matthew Normand, City Clerk

One City Hall Plaza

Manchester NH 03101

Dear Honorable Committee Members,

Attached 1s the 1st quarter Fiscal Year 2011 write off list for the Accounts Receivable module.
Bankruptcy debt amounts to $1,104.96 and expired statute of limitations $1,169.50 for a total
write off request of $2,274.46. These ilems have etther been referred to the City Solicitor for
determination of collectability or the City has received notification from the US Bankruptey
Court of NH that the debtor is entitled to discharge. We request authorization to write these
recelvables off.

Respectfully submitted,

&%éo‘v’m Sembuk.

Lisa M. Sorenson
Financial Analyst
Enc.

One City Hall Plaza » Manchester, New Hampshire 03101 « (603) 624-6460 » FAX: (603) 624-6549
E-mail: FinancefwManchesterNH.gov » Website: www.manchesternh.gov
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William E. Sanders

Finance Officer
[VE Q
CITY OF MANCHESTER ger 2 ame
Finance Department CITY CLERK'S OFFICE

October 12, 2010

Committee on Accounts, Enrollment & Revenue Administration
c/o Matthew Normand, City Clerk

One City Hall Plaza

Manchester, NH 03101

Dear Honorable Committee Members,

Enclosed for your review is a summary of the City’s accounts receivable over 90 days,
department legend and the detailed over 90 days open invoice report. Qutstanding receivables
total $396,882.95 out of $1,355,239.67 billed or approximately a 70% collection rate. Last
month outstanding receivables totaled $374,994.66 of $1,358,789.61 billed or approximately a
73% coliection rate.

Please let me know if you have any questions or require further information.

Respectfully submitted,

L , ,
St Sowo
Lisa M. Sorenson

Financial Analyst
Enc.

One City Hall Plaza » Manchester, New Hampshire 03107 + (603) 624-6460 « FAX: (603) 624-6549
E-mail: Finance@ManchesterNH oov » Website: www.manchesternh.gov
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Department Legend |

Customer Type Department Fund Name
Code

02 Assessors 0101 |General
03 Building/Housing Code 0204 ICDBG
04 City Clerk 0205 |Granis
05 City Coordinator/MEDO 0301 |Capital Projects
07 City Solicitor 0801 |EPD
10 Finance Department 0805 |Airport
13 Information Systems 0807 [Recreation
16 Mayor's Office 0809 |Parking
18 Office of Youth Services
19 Human Resources
20 ClP/Planning
21 Building Maintenance Division
22 Tax Collector's Office
25 Airport/Aviation
27 Environmental Protection Div
30 Fire Department

33,34,35,36 |Police Department
41 Health Department

50, 51 Highway Department

52 Parking Depariment
60 Welfare Department
65 Parks & Recreation/Cemetery
71 Library (East/West)
82 Elderly Services
CE Planning & Community Development

5-7-
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Williamm E. Sanders
Fin :

ocT 12 2010
CITY OF MANCHESTER CITY CLERK'S OFFICE ¢

Finance Department

October 13, 2010

Committee on Accounts, Enroliment and Revenue Administration
C/o Matthew Normand, City Clerk

One City Hall Plaza

Manchester, NH 03101

Dear Honorable Committee Members,

Attached for your review, is the City of Manchester’s unaudited Monthly Fiancial Report for the
three months that ended September 30, 2010.

Expenditures:

The average uncbligated balance percentage for the fiscal year should be 75% left as a benchmark.
Departments with at least a 10% variance from the benchmark are Information Systems and Human
Resources. Information Systems has recorded obligations for equipment to be reimbursed by the
departments receiving the equipment. Human Resources has encumbered the full year costs for
Workplace Benefit Sclutions ($20,000) and Employee Management Resource ($80,000). Health care
costs through September of $3.2 million are about $355,000 over budget for the first three months.

Overall, expenditures through September tracked the budget with a composite city-wide unobligated
balance of 74.94% which compares favorably to 74.70% a year ago.

Revenues:

Revenues for the first three months of FY2011 are $472,926 higher than the same period a year ago
primarily due to higher building permits ($144,636) and workers compensation reimbursements
($240,0600).

Sincerely,

S

William: E. Sanders
Finance Officer

Frs

One City Hall Plaza « Manchester, Neww ﬂmpiire 03101 = (603) 624-6460 » FAX: (603) 624-6549
E-mail: Finance@ManchesterNH.gov « Website: www manchesternh.gov
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City of Manchester, New Hampshire 10/12/16
Budget vs Actusl Expenditures - General Fuad 8:35 AM
By Department Without Restricted Items .01
For The Three Months Ended September 30, 2010
{UMAUDITED)
Budget Basis
QTIBUDNBNY
FY 2011 Y 2011 FY 2011 FY 2011
MODIFIED OBLIGATIONS UNCBLIGATED PERCENT
BUDGET TO DBATE BALANCE UNOBLIGATED
AGENCIES-
ALDERMEN T0,000.00 5 17,500.00 % 52,500.00 75.400
ASSESSCORS 612,320,00 116,313.%838 483,006.02 80.51
CITY CLERK 1, 008,800.00 180,387.37 828,412 &3 82.12
MEDO 284,342.00 £7,538.5% 216,803.41 76.25
CITY BOLICITOR 1,069,83%.00 266,167.403 503,671, 97 75.12
PINANCE 913,992,400 159, 452,48 713,998 52 76.12
INFORMATION SYSTEMS 1,478,104.00 674,248.19 303,855,681 54.38
MAYOR 220,548,060 53,837.88 166,610.12 75.54
. OFFICE OF YOUTH SERVICES 504, 375,00 121,280.77 383,684.23 75,88
HUMAN RESCURCES 708, 981,00 242,330.37 467, 650,63 55.87
PLANNING & COMMUNITY DEVELQPMENT 1,881,406.00 412,249.49 1,469;158.51 1g.0%
FACILITIES DIVISION G6,247,165.00 1,970,141 .549 4,271,023.41 68.43
TAX COLLECTOR 526, 867.00 117,314.38 408,552, 61 37.73
FIRE 1%,486,879.0¢0 4,412,806.1% 14,074,172.8% 75.13
POLICE 18,006,102.00 4,693,810.30 14,306,291.70 75.30
HERLTH 2,621,823.00 428,105.00 2,193,718.00 §3.¢7
HIGHWAY 19,444,884 .00 4,B68,081.25 14,576,802.75 T4.98
WELFARE 1,088,342.00 265,176.56 833,165, 44 75,86
PARKS & RECREATION 2,767,477.60 802,283.80 1,965,183.20 71.01
LIBRARY Z,045,608.00 526,782.67 1,918,826.33 74.25
SENIOR SERVICES 268,326.00 78,745, 61 185,580, 38 72.82
TOTAL AGENCIES 61,247,883.00 20,510,203.43 60, 737,879.57 74.756
RESTRICTED ITEMS-
SEVERRNCE PAY 700, 000,00 51,143.44 648,858¢6.5¢6 82.70
WORKERS COMPENSATION - SALRRY 584, 000.00 50,298.28 533,70L.72 81.39
WORKERS COMPENSATICON ~ MEDICAL 1,700,000.00 620,528,889 3,079,471.11 53.50
HEALTH INSURBNIE 11,365,000.00 3,187,241.58 8,167,758, 41 71.87
DENTAL INSURBNCE 932,000.00 252,285.05 674,704,585 12.93
DEATE BENEFIT 76,265.00 13,172.68 63,092.32 §2.73
DISABILITY INSURRNCE 72,507.00 14,574,408 57,832.92 79.90
CITY RETIREMENT 5,480,000.00 1,308,370.62 4,17%,829.38 76.13
FIRE STATE PENSION 3,074,000.00 712,811 42 2,367,188.58 76.81
POLICE STATE PENSION 2,107,000.00 491, 154.00 1,615, 84E.00 T6.€9
FICA 2,699,949.00 €21,454.50 2,078,454 .50 76.98
UNEMPLOYMENT 70,400.00 23,776 .87 46,223.33 £6.03
TUITION 50, 806,00 17,927,585 32,072.45 G4.14
CGL INSURANCE 447,131.00 268,808.86 678,321.14 75L.62
TOTAL RESTRICTED ITEMS 28,857,852.00 7,643,358 63 74.40
NON-DEPARTMENTAL ITEMS-
CONTINGENCY 700, G00,00 - 700,4000.00 100.00
MPTS 500, 000,00 500, 850.00 (B50.00) (.17}
CIVIC CONTRIBUTIONS 144,773,040 43,032,407 101,740,583 7G.28
NON~CITY PROGRAMS 68, 406.00 - 58, 406. G0 100.00
MOTORIZED EQUIPMENT REPLACEMENT - 356.460 £356.00) -
TRANSIT SUBSIDY 884, 500.00 886, 500.00 - -
EMPLOYEE MEDICAL SERVICES 40, 000.08 4,414,861 35,585, 39 88.96
MATURING DEBT 9,150,000.00 2,015,774.56 7,134,225, 44 77,97
INTEREST ON MATURING DEBT 5,400,008.00 471,326.91 4,828,4673.0% 91,27
TOTAL NON-DEPARTMENTAL ITEMS 1€,889,679.08 3,922,254.15 12,867,424.85 76.78
TOTAL GENERAL FUND 127,995,414.00 % 32,075,816.21 % 95,819,537.78 74,94
1




City of Manchester, New Hampshire 10/12/710
Budget vs Actual Expenditures - General Fund B:36 AM
By Department Without Restricted Items 1. 1
For The Three Months Ended September 30, 2002
{UNAUDITED)
Budget Basis
CT1BUDNBNZ
Y 2010 FY 2010 FY 2010 FY 2010
MODIFIED OBLIGATIONS UNOBLIGATED FERCENT
BUDGET TO DATE BRLANCE UNOBLIGATED
AGENCIES- @
ALDERMEN 3 70,000.00 § 14,625.00 § 55,375.00 79.11
ASSESS0ORS 621,645.00 121,428.28 500,216.72 B0.47
CITY CLERK 1,026,720.00 200, 864.85 825,855.15 G0.44
MEDO 288,672.00 £6,283.83 222,388.07 77.04
CITY SOLICITOR 1,113,131.060 25%,119.6% 852,011.31 76.68
PINANCE G27,911.00 192,991.38 734,58158.62 79.20
INFORMATION ZYSTEMS 1,475,232.00 652,624,958 775,607.01 52.58
MBYOR 2131, 50€6.76 1,665,108 155,841.57 75.57
QFFICE OF YOUTH SERVICES 607,405,589 126,686,511 480, 109,08 758,14
BUMAN RESCQURCES 68%,300.00 14%,734.47 547,565,583 19,44
PLANNING 1,815,821.00 410, 856,97 1,404,564.03 77.37
FACILITIES DIVISION 6,031,052.08 1,838,309.70 4,192,742.38 69.52
TAY COLLECTOR B75,586.00 125,125.41 450,460.59 78.28
FIRE 18,524, 852.00 4,304, 403.87 34,215,248.13 76.74
POLICE 18,964,559.00 4,740,228.21 i4,224,330.749 75.00
HEALTH 2,62%,640.62 §35,001.28 2,184, 639.34 83.46
HIGHWAY 19,217,551.00 4,898,408.32 14,319,141.68 74,51
WELFARE 1,115,068.00 268,376.36 846,651.64 75.93
PARKS & RECREATION 2,730,432.00 830, 050. 86 1,900,382.04 69.60
LIBRARY 2,076,760.00 534,4%6.38 1,542,263.62 74.26
SENIOR SERVICES 254,052.76 B9,220.9¢ 164,831.80 §4.88
TOTAL AGENCIES 80,564,897.81 20,354,713.71 £0,610,184.1C 74.86
AESTRICTED ITEMS~
SEVERANCE PAY T00, 040,00 93,730.83 606,269.17 86.61
WORKERS COMPERSATION - SALARY 350,000.00 213,864.27 136,035.73 38,87
WORKERS COMPENSATION - MEDICAL 1,300,000.00 463,778.31 B36,221.63 64.32
HEALTH INSURBNCE 11,300,058.00 3,464,735.59 7,835,362.41 63.34
DENTAL INSURANCE 875, 908.00 101,123.85 974,784.0% BE.45
DEATH BENEFIT 73,616.00 15,784.82 57,831.18 78.56
DISABILITY INSURANCE 69,143.00 15,888.32 53,453.68 77.31
CITY RETIREMENT 4,753,427.70 1,146,588.84 3,60¢,838.7¢6 Th.88
FIRE STATE PENSION 2,847,457.00 644, 236.70 2,202,520.30 77.35
POLICE STATE PENSION 2,013,643.00 £54,279 78 1,559,363.22 77.44
FICH 2,692,298.64 598, 867.24 2,083,431.40 77,78
UNEMPLOYMENT 70,000, 00 9,892,482 60, 307.08 8e.15
TOITION 50, 000.00 24,277.80 25,722.20 51.44
CGL INSURANCE 600, 000.00 244,576.19 355,425.81 58.24
TOTAL RESTRICTED ITEMS 27,695,501, 34 T,492,026.66 20,203,564.68 72.85
HON-DEBRRTMENTAL ITEMS-
MCTV /MCAM 748,107, 82 124,892,088 623,107.94 83.29
CONTINGENCY 310,864.93 - 310,864.893 100.00
CIVIC CONTRIBUTIONS 163,382.00 46,735.53 116, 856,47 71.40
NON-~CITY DROGRAMS 68,406,00 - 68, 406.00 10G.00
SAFETY REVIEW EOARD 20,000.00 3,415.85 16,584.15 82.92
COMMUNITY IMPROVEMENT PROGRAM 1,204,600.00 447,320.00 757,280.00 62,87
MOTORIZED EQUIPMENT REFLACEMENT §5,000.00 18,735.18% 66,264.81 77,96
TRANSIT SUBSIDY 900, 400.00 804, C00. 00 - -
EMPLOYEE MEDICAL SERVICES 50, 000.00 ,538.30 46,461.70 $2.82
CONSERVATION COMMISSION 7,499,068 3,206.26 4,292.74 57.24
MATURING DERT 8,4960,000.00 2,:06,221.73 £,853,178.27 T6.49
INTEREST ON MATURING DEET 5,400,080.00 525,983.758 4,874,006.25 90.26
TOTAL NON-DEPARTMENTAL ITEMS 17,917,869.85 4,180,166.58 13,737,703.2¢6 16.467
TOTAL GENERAL FUND s 126,%78,3558.00 § 32,026,906.96 § 94,551,452.04 74.70
p——




City of Manchester, New Hampshire 10712738

Sudget vs Actual Revenue By Department - General Fund 8:38 AM
Non~Property Tax Revenues 1. 1%
For The Three Menths Ended September 30, 2010

(UNAUDITED)

Budget Basis

OT1IREVAGEN

MODIFIED REVENUD UNRECOGNIZED PERCENTAGE
BUDGET RECOGNIZED BALANCE UNRECOGNIZED
AGENCTIRS~

LSEROSORS 7587,000.00 4,687.02 792, 302. 98 48,41
cITY CLERK 2,264,305.00 135, 46%.91 2,148,835.09 44,07
MEDO 175, 000.00 23,877.68 151,622.32 846.30
CITY SOLICITOR 510,320.0¢ 320,544.50 189,785.50 37,19
FINANGE 4,622,857.00 207,011.13 4,415,845.87 85.57
INFORMRTION SYSTEMS 114, 000.00 - 110, 008,00 1400.00
MAYOR 15,000.00 - 15,000.00 1G0.00
HUMBN RESOURCES 11,500.00 404.48 11,085,582 96.48
PLANNING BOARD ’ Z,346,200.00 544,302.22 1,804,897.78 663
FACILITIES DIVISTON 5,687,798.00 876.34 5, 686,821,686 8508
TAX COLLECTCR 13,894,500.08 3,384,831.8¢6 i0,509,568.14 75.64
FIRE 630, 850.00 12,835.75 £18,010.25 87.56
POLICE ' 1,423,375.00 B85,758.78 836,616.22 91.52
EEALTH 2,238,35318.00 44,213.34 2,1%4,304.66 98 .02
RIGHWAY 3,681,0148.00 1,1B4,664.56 2,496,353.44 67.82
WELFARE 25,000.00 3,990.4¢0 21,009,680 84,04
CEMETERY, PARKS & RECREATION 838,225.00 71,117.47 767,107.53 81.52
ELDERLY SERVICES 12,406.00 - 12,406,900 160,00
TOTAL AGENCIES 5 38,906,6882.00 8 6,025,799.44 § 32,881,082.56 §4.57




City of Manchester, New Hampshire 18/12710
Budget vs Actual Revenues By Type - General Fund 8:38 AM
Non~FProperty Tax Revenuas 1. 1
tor The Three Months Ended September 30, 2010
{UNRUDITED)
Budget Basis
CTIREVNERP
MODIFIED REVENUE UNRECCGRIZED PERCENTAGE
BUDRGET RECOGNIZED BALANCE UNRECOGNIZED
TAXES, INTEREST AND PENALTIES
MISCELLANEQUS TAXES 45, 000,00 5,B877.69 38,322.31 §7.38
INTEREST AND PENALTIES 704, 040, 00 21%,265.99 480, 704,01 68.67
CRBLE FRANCRISE FEES 1,€00,000.00 - 1, 600,0060.00 i00.400
TOTAL TRAXES, INTEREST BND PENAITIES 2,345,000.00 224,973, 68 2,120,026.32 S0.41
LICENSES AND FERMITS
RUTC REGISTRATIONS 13,550,000.00 3,226,510.29 10, 323,48%.71 76.19
LICENSES 489, 802.00 63,464.42 476,332.58 B7.04
PERMITS 2,263,300.00 608,789.38 i,654,500.6] 73.10
TOTAL, LICENSES AND PERMITS 16,303,102.00 3,898,7798.18 12,404,3322.8¢ 76.09
INTERGOVERNMENTAL
FEDERAL REVENUES 345, 000,00 - 345,000,00 100.00
PARYMENTS IN LIEU OF TAXES 727,000.00 - 927,000,400 100.00
STATE REVENUES 2,801,6895,00 7492,586.21 1,859,068.79 T0.11
TOTAL INTERGOVERHMENTAL 3,723,6985.00 792,596.21 2,931,098.749 T8.71
SALES AND SERVICES
GENERAL REVENUES 121,603.00 67,666.22 53,935.78 44,35
PUBLIC SAFBTY 143, 700,60 39, 553.26 104,146.74 72,48
HIGHWAY 521,800,600 136,518.99 384,481.01 73.80
SANITATICN 38,000.00 1,969.07 37,030,483 94,95
HEALTH 14,600.00 5,640.00 B,360.00 52.71
CEMETERY, PARES & RECRERTION 183,3125.00 48,264.71 134,860.2% 73.64
ZONING BOARD 37,000.00 11,845.00 25,155.04 67.99
PARKING VIOLATIONS 11,000,008 2,656,400 g, 350,460 75,91
COURT FINES 42,000,008 £,7186.70 35,213.30 83.84
FEES 997,150,080 146,35%8.25 B50,751.7% 85.32
WITNESS FEES a5, 000,00 12,277.98 82,722.02 87.08
TOTAL SALES AND SERVICES 2,204,378.00 479,570,118 1,725,40%,82 18.25
OTHER REVERUE SOURCES
INTEREST INCOME 155,000.00 203,550.2¢ 553, 448,74 73.30
FUND TRANSFERS 2,711,016.00 - 2,777,016.00 100.00
REIMBURSEMENTS 1,282, 856.00 281, 784.72 1,000,771.28 77.43
RENTALS & LEASES BBS,100.00 26,047 .68 863,052.32 87.07
SCHOOL CHARGEBACKS B, 603,335.00 101,053.60 §,502,281.40 88,83
MIEBCELLANEOUS 12,500.00 9,444.0% 4,085,859 30.04
TOTAL OTHER REVENUE SCOURCES . 14,330,507.00 629,880,727 13,760,626.73 85.60

TOTAL § 38,906,882.00 % £,02%,799.44 & 32,881,082.56 84.51




PRXES, INTEREST BND PENALTIES

MISCELLANKEOUS TARES
INTEREST AND PENALTIES
CABLE FRANCHISE FEES

TQTRAL TAXES, INTEREST AND PENALTIES
LICERKSES AND PERMITS

AUTO REGISTRATIONS
LICENSES
FPERMITS

TOTRL LICENSES AND PERMITS

INTERGOVERNMENTAL

FROERAL REVENUES
PAYMENTS IN LIFU OF TAXES
STATE REVENUES

TOTRL INTERGOVERMMENTAL

SALES AND SERVICES

GENERAL REVENUES
PUBLIC SAFETY
HIGRWAY

SANITATICH

HEALTH

CEMETERY, PARKS & RECREATION
ZOMING BOARD
PARKING VIOQLATIONS
COURT FINES

OTRER FINES

FEES

WITHESS FEES

TOTAL SALES AND SERVICES

OTHER REVENUE SOURCES

INTEREST INCOME
FOND TRANSFERS
REIMBURSEMENTS
RENTALS & LEASES
SCHOGL CHARGEBACKS
MISCELLANEOUS

TOTAL OTHER REVENUE SQURCES

TOQTAL

City of Manchester, New Hampshire
Budget vs Actual Revenve By Type -
Non-Froperty Tax Revenues
For The Year Bnded June 30, 2010 And
Modified Budget FY 2011
(UNAUDITED)

Budget Basis
QTIREVCOML

ACTUAL MORIFIED DIFFERENCE
FY 2010 BUDGET BCTUAL 10 VS
FY 11 BUDGET 11
51,672 £5,000 16,672}
1,042,923 700,000 {34z,923)
1,523,139 1,600,000 76,861
2,617,734 2,345,000 (272,734)
14,462,870 13,550,000 (912, 670]
196,298 489,802 {7,186}
2,682,800 2,263,300 {419, 500}
17,642, 468 16,393,102 (1,339,368)
281, 896 345,000 63,104
761, 859 727, 000 (34,858)
2,183,907 2,651, 685 267,788
3,427, 662 3,723, 695 296,033
239,289 121,603 {117, 686)
126, 388 143,700 17,312
513,563 521, 000 7,437
12,652 38,000 26,348
13,070 14,000 930
181,286 183,125 1,838
10,470 37,000 13,470}
g, 450 11,000 1,550
34,128 42,000 7,872
4,072 - 14,072}
243,935 997, 150 153,215
116,872 95, 000 (21,872)
2,135,175 2,204,578 69,403
687,133 755, 000 67,867
2,574,558 2,777,016 202,458
845,500 1,292,554 347,056
370,459 889,100 t81,358]
7,508,700 8,603,335 698, 635
461,740 13,500 1548,249)
13,544,099 14,330,507 786,408
8 39,367,138 3 38,506,882 8 1460,256)

10412710
B:3% AM
i, 1

PERCENTAGE
DIFFERENCE OF
EY10 VS FY11




Ciry of Manchester, New Hamphire 10712710
Budget vs Actuwal Revenue By Type - 8:35 AM
Non=-Property Tax Revenues 1. 1
For The Three Months Ended September 30, 2010 and 200%
(UNAUDITED)
Budget Basis
QTIREVCOMZ
3 MONTHS 3 MONTHS DIFFERENCE PERCENTAGE
RCTUAL RCTUAL ACTUAL 10 VS8 DIFFERENCE OF
Fr 2010 Y 2011 ACTURL 11 FY10 Vs FY11
TEXES, INTEREST AND PENALTIES
MISCELLANEQUS TAXES - 5,677 - 58T -
INTEREST AND PENALTIES 123,864 219,295 45,431 77.05
7o7Aal TRXES, INTEREST AND PENALTIES 123,864 224,573 101,108 81.63
LICENSES AND PERMITS
AUTC REGISTRATIONS 3,188,333 3,226,510 EL PN 1.20
LICENSES 52,745 63,469 10,724 20.33
PERMITS 464,163 608,728 144,636 31.16
TOTAL LICENSES AND PERMITS 3,705,242 3,896,779 193,538 5.22
INTERGOVERNMENTAL
FEDERAL REVENUES 11,244 - {11,244) (130.00)
PAYMENTS IN LIEY OF TRXES 500 - (580) (100.00)
STATE REVENUES 716,960 792,598 15,636 10.558
TOTAL INTERGOVERNMENTAL 728,704 782,596 63,892 8.77
SALES AND SERVICES
GENERAL REVENUES 35, 90¢ 67,866 3,760 B8.45
PUBLIC SAFETY 33,502 34,5853 6,051 18.0&
HIGHWAY 154, 862 136,518 {18,143 {11.73)
SANITATION 3,155 1,969 {1,185) (37.58)
HEALTH 4,020 5,640 1,610 39,95
CEMETERY, PARRKS & RECREATION 55,427 48,264 {7,162) {12.92;
ZONING RORRD 9,435 11,845 Z,410 25.54
EARKING VIOLATIONS 2,450 2,650 260 §.16
COURT FINES 9,978 6,788 (3,181} 131.98)
FEES 148,686 146,398 (2,287 11.54)
WITHNESE FEES 7,644 12,21 4,633 680,62
TOTAL SALES RND SERVICES 464,875 478,570 14,685 3.16
OTHER REVENUE SCURCES
INTEREST INCOME 187,973 201,550 1,577 1.81
REIMBURSEMENTS 52,818 297,764 238,966 52.43
RENTALS & LEARSES 12,298 26,047 13,048 40
CHOOL CHARGEBRCES 259,745 101,082 {158,651, 1)
MISCELLANEOUS 6,855 9,444 2,788 .91
TOTAL OTHER REVENUE SOURCES 530,188 £29,880 49,468] iB.BO
TOTAL $ 5,852,873 6,025,799 472,826 B.52

e By




City of Manchester,

Parking Division
Budgetary basis

New Hampshire

For the three months ended September 30, 2010

Object Ceode Description

Charges for Services Total
Licenses & Permits Total
Iinterest Total

Other Revenue Total
Transfer in Total

Grand Total

Salaries & Wages Total

Employee Benefits Total

Purchased Professional Services Total
Purchased Property Services Total
Other Purchased Services Total
Supplies & Materials Total
Miscellaneous Total

Non-Departmental Total
Miscellaneous~Dividend Total

Grand Total

unaudited
( ) 2011 Revised  oW+Y 2030 -
September 2011 Balance
Budget ..
2010 Activity
1,350,978 315,073 1,035,905
2,210,204 488,523 1,721,681
3,100 211 2,889
1,292,420 171,248 1,121,171
4,856,702 975,056 3,BBl,646
730,337 171,874 558,463
405,262 163,125 306,137
12,000 3,130 8,870
372,705 49,410 323,285
70,400 22,402 47,998
113,781 35,764 78,017
244,860 18,515 225,345
776,441 120,690 656,507
2,226,816 - 2,226,916
4,956,702 525,808 4,430,793
{100,000} 449,147 {545,147)

Excess (deficit) of revenues over expenditures
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City of Manchester
Office of the Independent City Auditor

One City Hall Plaza

Manchester, New Hampshire 03101
Phone: (603) 624-6460

Fax: (603) 624-6549

Committee on Accounts, Enrollment and Revenue Administration
City of Manchester, New Hampshire '
Honorable Aldermen: Ouellette, DeVries, Long, O Neil, Roy

Dear Honorable Committee Members:

On June 16, 2009 a request was made at a special meeting of the Board of Mayor and Aldermen
to conduct an audit of the Manchester Transit Authority (MTA). The MTA has an annual
financial audit as well as regular Federal Audits. Due to the large amount of financial oversight it
was determined that T would conduct a performance audit of the agency. Planning and survey
work began in July of 2009 but was stopped twice due to other audits taking precedence. Field
work began in July of 2010 and concluded on August 20, 2010.

My planning work identified the following areas for testing to determine operational
effectiveness and efficiency:

Fare structure design,

Para-Transit services,

Ridership data collection and integrity,
Emergency communications,
Scheduling and service development,
Staffing

Conclusion

My test work revealed that in general the MTA is performing in as efficient and effective manner
as possible given the financial and contractual constraints that they operate under. I did note five
minor instances that I considered significant enough to include and they are presented in the

report that follows.




The draft audit report was sent to the Executive Director for his review and comment. The
observations generated and the auditee written responses are included in the report. The auditee
responses indicate general agreement with the report recommendations and states that corrective
action will be or has been taken. We appreciate the courtesy and cooperation of the staff and
administration of the Manchester Transit Authority on this assignment.

Kevin M, Buckley, CPA
Independent City Auditor

September §, 2010




INTRODUCTION

AUDIT BACKGROUND

On Tuesday June 16, 2009 a request was made at a special meeting of the Board of Mayor and
Aldermen to conduct an audit of the Manchester Transit Authority (MTA). Because the MTA
has an annual financial audit as well as regular Federal Audits and oversight it was determined
that I would conduct a performance audit of the agency. Planning and survey work began in July
0f 2009 but was stopped twice due to other andits taking precedence. Field work began in July of
2010 and concluded on August 20, 2010.

I conducted my audit in accordance with auditing standards applicable to performance audits

contained in Government Auditing Standards, Issued by the Comptroller General of the United
States. Those standards require that I plan and perform the audit to obtain sufficient, appropriate
evidence to provide a reasonable basis for my findings and conclusions based on my audit
objectives. | believe that the evidence obtained provides a reasonable basis for my findings and
conclusions based on my audit objectives.

BACKGROUND OF AUDITEE

The MTA was established by the City of Manchester on May 1, 1973 to provide mass transit
service for the community. In addition to public transportation the MTA provides pupil
transportation for the Manchester School District.

The MTA’s mission is to provide safe, accessible, dependable, clean and affordable
transportation through a dedicated, professional and customer focused workforce.

The MTA is governed by a five member commission appointed by the Board of Mayor and
Aldermen.

Upper management (Executive Director, Assistant Executive Director and Operations Planning
Manager) is provided by a management services contract with First Transit, Inc. (FIRST).
FIRST provides all normal management functions reasonably required in the day to day
operation of the transit system.

As of June 30, 2010 MTA employed 119 employees including 29 transit operators and 75 School
bus operators. MTA operates 11 bus routes and a para-transit service. During FY 2010 the MTA
transported 446,929 riders on it’s fixed route service and an additional 13,709 StepSaver para-
transit customers.




AUDIT SCOPE AND OBJECTIVES

The audit was an aundit of performance activity during FY June 30, 2010 and encompassed the
following areas:

FARE STRUCTURE

Objective:
Evaluate the effectiveness of MTA’s Fare Structure and Fare Policy Goals.

PARA-TRANSIT

Objective:

Assess MTA Para-transit program’s costs and productivity

Determine recent trends and compare MTA’s Para-transit service to ifs peers
Analyze cost containment strategies

Evaluate staffing efficiency and effectiveness

RIDERSHIP DATA

Objective:
Evaluate MTA’s access to ridership data
Evaluate the quality of ridership data collected

EMERGENCY COMMUNICATIONS

Objective:
Determine how effectively MTA communicates accurate and timely schedule information to

customers during emergency and other events that alter transit schedules

SERVICE DEVELOPMENT (SCHEDULING)

Objective:
Examine MTA’s bus service in relationship to general effectiveness and efficiency of
scheduling.

STAFFING

Objective:

Bvaluate methods used by MTA to determine coverage/relief needs

Evaluate methods MTA uses to schedule planned absences, minimize unplanned absences and
use staff resources most effectively

Evaluate MTA’s overtime use strategy




Methods used:

Interview management and staff

Survey relevant literature and best practices
Review MTA documentation and agreements
Compare MTA to peer group

Review software used

CONCLUSIONS

Based on my test work management at the MTA has an effective fare structure and policy goals
to ensure that the objectives of providing affordable transportation access to its customers are
met, that it provides para-transit services in as effective and efficient manner as allowable by
federal regulations, collects and evaluates reliable and quality ridership data, provides timely and
accurate emergency communication, provides effective and efficient bus service within the fiscal
constraints imposed and is adequately staffed to carry out the mission of the MTA.

Management is responsible for establishing and maintaining effective intemal controls to help
ensure that appropriate goals and objectives are met; resources are used effectively, efficiently,
and cconomically, and are safeguarded; laws and regulations are followed; and reliable data 1s
obtained, maintained and fairly disclosed. [ am responsible for using professional judgment in
establishing the scope and methodology of my work, determining the tests and procedures to be
performed, conducting the work, and reporting the results.

The results of my testing, recommendations and observations are included in the report that
follows. '




HISTORY OF BUS SERVICE IN MANCHESTER'

In 1915 private Jitney service offered rides anywhere along Elm Street from Webster to Granite
streets and from Kelly Street to Elm street for five cents. Also at that time the Manchester Street
Railway offered rides on 10 routes along 28 miles of narrow gauge track including a nine mile
run into Goffstown. In addition two urban lines ran into Derry until 1926 and Nashua until 1931,

In 1925 the Notre Dame Bus Line, Inc. was formed to provide regular bus service from the Notre
Dame section on the west side of Manchester to Elm Street. It used three buses to provide service

for ten cents a ride.

The Manchester Street Railway which in 1921 had been carrying 11.9 million passengers per
year had slowly been losing ridership and was eventually sold to Public Service Company of NH
in 1937. Under the first full year of ownership by PSNH rnidership had fallen to 3.5 Million
passengers. During this time the street railway had discontinued the rail service to Goffstown and
had been using buses to transport customers from Goffstown to Pinardville. In 1938 they were
using two 23 passenger buses for this service which were running at capacity.

In 1940 bus service replaced trolleys using 11 bus routes totaling 34.7 miles. The trolley system
was getting old and inefficient and buses were determined to be a much cheaper faster way of
transporting passengers. It took only 14 buses to replace the 30 streetcars in service at the time.
Bus service immediately was a success carrying 4.2 million passengers in 1940 and increasing to
5.6 million in 1941 with continuous increases to a high of 15.1 miilion in 1948.

In the after math of World War Il the automobile started to take over the transportation of
individuals and bus service started to decline. In 1954 the bus ridership dropped to 10 million
riders and for the first time since it’s inception the bus fare rose from ten cents to fifteen cents
per ride. In 1954 PSNH decided to get out of the bus service and sold the business to Manchester
Transit, Inc. MTT continued to struggle with falling ridership and profits. In response MT1 raised
fares to twenty cents at the end of 1957 then to a quarter in the middle of 1963.

By 1968 MTI determined that it could no longer operate as a for profit enterprise and asked the
City of Manchester, Board of Mayor and Aldermen for a subsidy to continue in business. The
Board, not wanting to subsidize a private business, turned down MTI’s request and eventually
private ownership ended in 1972 as ridership decreased to below 2.3 million. In response, the
Manchester Transit Authority was formed to meet the City’s public transportation needs.

In the 1930s the bus line owned 73 buses running 18 regular bus routes that covered 87 miles,
employed 88 people and transported approximately 5,000 adults and 3,000 children each
weekday. Since then ridership has steadily declined to the current day level of 446,929
passengers in fiscal year 2010 using 11 routes and employing 119 people including 75 school
bus operators.
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STAFFING

EMPLOYEES
TRANSIT OPERATORS 29
SCHOOL BUS OPERATORS 75
MECHANICS 7
DISPATCH AND ROAD SAFETY 5
ADMINISTRATION 3
TOTAL EMPLOYEES 119

Source: MTA Employee Listing as of June 30, 2010

Wages and Benefits FY 2010

Transit Operator Wages § 751,049
Transit Operator Overtime 94,565
StepSaver Operator Wages 160,003
StepSaver Operator Overtime 26,320
Mechanic Wages 152,758
Mechanic Overtime 12,342
Transportation Administrative Wages 129,429
Transportation Administrative Overtime 623
Maintenance Administrative Wages 49,734
General Administrative Wages 84,895
Fringe Benefits 1,070,084
Total Wages and Benefits $ 2,531,802

Source: 06/30/2010 Monthly Financial Statements (unaudited)

The design of efficient transit services entails finding a balance that ensures scheduling
flexibility and reliability without requiring more staff time and equipment necessary to
accomplish these objectives.

1t also involves finding a balance between different types of work — full time, part time, four day
week, etc. and considering contractual guarantees such as minimum work day, overtime and use

of part time employees.

MTA is obligated to design bus service and utilize staff in accordance with provisions of the
collective bargaining agreement (CBA) with local 717 of the Amalgamated Transit Workers
which dictate the use of overtime and restricts part-time work.




Bus service operates six day per week, Monday through Saturday requiring twenty four driver
schedules that need to be covered each week. Every driver gets Sunday plus one other day off
each week. By contract the MTA is very limited on hiring part-time workers to cover non-school
work. The scheduling restraints dictate that on any given weekday three drivers will have the day
off and thirteen drivers will not be scheduled to work on Saturday.

In most weeks the CBA allows that one driver can be off on vacation the exceptions to this are
that two drivers can take each holiday/school vacation week off and four drivers can take each
summer week off. Drivers select vacation based on seniority. This whole process is determined

by the CBA.

The MTA also employs one list driver who covers unexpected days off and three list drivers who
cover scheduled days off. In addition they have five spare drivers who cover vacations and other

time off.

If these do not provide enough coverage they must offer over-time to current drivers and if there
is time left that can’t be covered by over-time then they can offer routes to part-time school bus

drivers.

The MTA has a staffing objective to cover all routes with full-time drivers and limit over-time as
much as possible to the 4% that is planned in the system. Over-time has been running around
12% of transit wages the last few years. During FY 2010 OT was approximately 12.5% of transit
wages. The MTA also tries to have all scheduled spare drivers to be driving a route during the

entire shift if possible.

Drivers are also given one floating personal day off, one personal day off for their birthday and
ean one bonus day for perfect attendance in each quarter. Up to two of the perfect attendece
days may be taken as time off with pay while the other two bonus days are paid out as eight
hours of regular pay. Individual days off shall be requested at least one week in advance.

Over time must be pre-approved and every effort is made to fill the time without the use of OT.
OT is offered to drivers on a rotational basis so that all drivers have an equal opportunity for OT.
There are some routes that due to route design require a small amount of planned over-time each

day.

The MTA employs a number of strategies fo reduce OT and encourage attendance such as
paying for any unused earned time off in leu of taking the day off (personal days, perfect

attendance days, etc).

The relief factor is the ratio of the time needed for service divided by the time that staff are
actually available, taking inte account the amount of time absent from work. Relief factor is an
indicator of how well an organization is controlling absences. The higher the actual relief factor
the better an agency is controlling its time off. The 2009 American Public Transportation
Association has calculated that the nationwide average relief factor is 59.7%. The MTA
calculated actual relief factor is a significantly better then average 64.6%. If MTA had the
national average relief factor they would have required 5,000 additional hours of driver time per

year.
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FARE STRUCTURE

Fare structure consists of fare prices, fare products and fare media and the relationship between
them.

FARE PRICES

The MTA has the following fare prices as of August 31, 2009.

Adult Cash Fare $1.50
Senior/Disabled Cash Fare $.75
Adult 10 Ride Ticket $14.00
Student 10 Ride Ticket $11.00
Senior/Disabled 10 Ride Ticket $7.00
Adult Monthly Pass $50.00
Student Monthly Pass $40.00
Senior/Disabled Monthly Pass $25.00

Up to three children less than 5 years of age may ride free with a fare paying passenger.

StepSaver Disabled Service $3.00

The MTA also runs a free circulator bus that runs through the downtown business district from
approximately 7:00 am to 7:00 pm.

Fare policy is set by the five member Board of Commissioners.
FARE PRODUCTS
Monthly Passes

10 Ride Tickets
Discount Programs for seniors, disabled and students

FARE MEDIA

Fare Media are the physical vehicle through which the customers pay their fare,

Paper Monthly Pass
Paper Transfer Tickets
Half Price IDs




Fares are collected by exact change on the bus. Cash Fares account for the majority of fare
revenue ($301,624 of $547,405 in FY 2010). Coins and bills are deposited to the on-board
collection system (OBS) which calculates the fare and registers the sale. Passengers boarding
with a 10 ride punch ticket hand it to the driver who will punch the ticket to signify the ride and
then the driver records the fare in the OBS. Similarly a monthly pass holder will show the driver
the pass and the driver will record it in the OBS.

Sale of 10 ride punch tickets can be made on the bus directly with the driver, in the office during
business hours, over the internet, by mail, or at the transportation center on Canal Street.
Monthly passes are similarly sold with the exception that they are not available directly from the
driver in an effort to minimize the volume of cash in the possession of the driver. Revenue is

recorded on the day of the sale.

When buses get serviced at night the ride information is downloaded to the office computer and
the cash is collected from the bus. The cash count is reconciled to the on-board computer and the

deposit prepared by office personnel.

In addition to Fare receipts the MTA collected $11,515 from shopping shuttle and excursions in
FY 2010. Shopping shuttles are paid for by the stores to ensure that the bus will stop at their

establishments.
Advertising revenue accounted for $70,310 during the audit period

Monthly the MTA reports the fare box recovery ratio to the Board of Commissioners as well as
other financial and performance data. They also are required to report financial and performance
data to Federal and State grantors.

OBSERVATION 1 - FARE. BOX RECOVERY RATIOS

Monthly the MTA reports its fare box recovery ratio to the MTA commission. Fare box recovery
is the proportion of the cost of operating the bus service that is recovered through bus fares. In
some cases, fares are “paid” not just at the fare box, but via fees paid in exchange for operating a
specific route or service by somebody other than a rider and are not typically included in the fare
box recovery calculation but they make sense to include. Like wise the cost of operating the bus
service should include only expenses related to bus service.

It was noted during testing that the calculation used to determine the fare box recovery ratio did
not include fees paid for shopper shuitles and local colleges to operate specific routes. It did
however include such expense items as fuel used in city vehicles, maintenance on city vehicles
and revenues and expenses attributable to the step saver program. These items all tend to lower
the recovery ratio and not show the true amount that the fare box contributes to bus service.

For example, in its monthly reports for June of 2010 and 2009 the MTA showed fare recovery
ratios of 12% and 9% respectively when the actual recovery was closer to 15% and 13.5% for
FY 2010 and FY2009 respectively. This is still well below the 2006 national average of 28% but

the MTA has been steadily improving the recovery ratio.




Recommendation:

The MTA should revise the methods used to report the fare box recovery ratio so that the
commission gets a truer picture of the recovery ration. While it may not be possible for a small
bus service like Manchester’s to reach a 28% recovery ratio the MTA should continue its effort

to improve the recovery ratio.

Auditee Response:

MTA will revise its Commissioners Financial Reports to include only operating expenses
rather than total expenses in an effort to more accurately capture fare box recovery. MTA
does not include revenue from public private partnerships such as the colleges in the fare
box recovery ratio because this statistic is used to determine the fare impact of service
changes. Since public private partnerships are contractually based and may be renewed or
declined regardless of service changes, their inclusion masks true impacts to the fare box
from changes in daily trends. MTA will offer the Commissioners an Operational Revenue
Percentage which captures all operational revenue and divides that by all operational
expense. This will enable staff to communicate the statistical information recommended in
this finding while keeping the fare box recovery statistic in tact for planning purposes.

SHORT RANGE PLAN

The Southern NH Planning Commission is the Municipal Planning Organization (MPO)
responsible for developing routes and planning for transportation services in the greater
Manchester area. As such they are responsible for the development of the Short Range Transit
Plan as required by grant agreements with the federal government. Fach MPO is required to
develop a short range plan every five years. The most recent plan available is the 2004 — 2008
plan. The 2009 — 2013 plan has not been completed yet.

The Plan describes the existing transit service as of the beginning of the plan year, the quality of
the existing service, public transportation needs (both current and projected), and cost and

revenue projections.

The plan predicted a large expenditure jump in FY 04 due to insurance increases to $2,609,8%0
then increases of expenditures of 5% each year until FY 2008. The prediction was for 2008
expenditures to reach $3,172,338. Actual expenditures in FY 2004 were $300,000 higher then
predicted with annual average increases of 10.75% for an expenditure of $4,370,479 in FY 2008
or $1.2 million more then expected. The Plan also based it’s projections on the same level of
service but due to the large cost increases service levels have decreased slightly.

The plan predicted an operating deficit of $569,532 in FY 2008 but the actual deficit was
$589,494. _

The plan also predicted an increase in operating assistance of 38.7% to $2.67 million by FY 2008
but actual operating assistance increased 42.95% to $2.889 million.
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OBSERVATION 2 - SHORT RANGE STRATEGIC PLAN

Federal regulations require that urbanized areas of over 30,000 have a Metropolitan Planning
Organization (MPO) to ensure that federal funds spending is based on a comprehensive planning
process. One of the duties of the MPO is to develop both a long range (20 year) and short range
(5 vyear) strategic plan. The MPO for the Manchester area is the Southern NH Planning
Commission (SNHPC). SNHPC has completed a short range plan for the years 2004 through
2008. The plan was a very in-depth analysis of current conditions and a projection of future
transportation needs. As of the end of field work SNHPC has not completed and has only

recently started a new short range plan.

The plan is a very important document for the MTA as it sets routes based on the current
economic and demographic conditions. The document is a blue print for how the MTA should be
allocating their resources now and in the future.

Recommendation:

MTA should be actively working with SNHPC to complete the current short term plan and be
more closely monitoring its performance to the plans design. Prior to the end of the next plan
MTA should be requesting from SNHPC a time table for completion of the next plan to ensure

its timely completion.

Auditee Response.

MTA is in agreement as to the importance of the Short Range Transportation Plan. We
have been working with SNHPC to complete the plan in as timely a manner as possible and
will ensure a more proactive appreach is taken when the next renewal is due in 2012.

FARE DEVELOPMENT

The MTA’s fare strategy is to ensure that bus service is available to the maximum amount of
people who need transportation services and is based on the income level of riders and fares
charged by other regional providers such as Nashua and COAST. Maximization of revenue is not
a factor nor is reduction of the subsidy that is required to cover operating costs.

As part of the five year short range plan the Southern NH Planning Commission looks at transit
options on a regional basis. They also work with other regional planning commissions to try and
integrate service between systems. Currently the SNHPC is working with the Nashua planning
commission to develop regional service between Manchester and Nashua.

DOWNTOWN CIRCULATOR
The MTA has started a down town circulator bus service in the City’s business district. The

service is free and uses new biodiesel hybrid buses. The entire route is approximately 20 minutes
and two buses run at a time during peak periods enabling a bus to arrive at each stop about every

ten minutes.




The purpose of the circulator is to bring employees from parking arcas to their place of
employment and back in the mornings and afternoon and to allow people at lunch time to travel
quickly around the downtown area. The goal is to get cars off the road during peak hours and to

free up parking in the downtown area.

Funding for the circulator currently is from federal funds from the FTA (80/20 match). This is a
pilot program for two years that will switch to a federal operating 50/50 grant after one year. At
that time the revenue source will consist of advertising and a possible subsidy from the City’s

Parking Department.

The MTA is also taking advantage of another federal program to start a health care circulator
service that will connect all the City’s major healthcare facilities with a shuttle that it is hoped
will reduce the need for the expensive para-transit service and give seniors a quick efficient way
to get to health care appointments.
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SERVICE DEVELOPMENT

Number of weekday routes 11
Number of Saturday routes 9

Hours of operation:

Weekdays 5:25 AMto 7:25 PM
Saturdays 8:00 AMto 725 PM

(Some routes start earlier and/or end earlier)

Number of 2010 unlinked trips
Weekdays 401,518
Saturday 45,384

Scheduling service for a transit system involves striking a balance between service to customers,
operating costs, and operator working conditions. Schedules are developed using typical working
conditions while providing a cushion in case buses start running late.

Routes were established based on a study done by the Southern NH Planning Commission
several years ago. Transit Services typically update their routes at least annually based on
economic concerns such as budget constrictions. There are three phases to the process of route

development:

1. Service Trip Definition ~ When MTA defines service trips, they identify the routes that
buses should take, how long it takes for a bus to complete the route, how frequently the
buses should run the route and key connection or transfer points. In Manchester all bus
routes connect at Veterans Park which is the only major connection/transfer point in the
system.

2. Blocking — Blocking activities take the information developed in the trip definition phase
and assign vehicles to each service trip to form “blocks”.

3. Runcutting — Four times a year schedulers then take each block and assign them to a
“piece of work that will be assigned to an operator. Operators then go through a pick
process in which they choose pieces of work based on seniority to determine which
routes they will drive until the next schedule is developed. This process is heavily

controlled by labor agreements.

The process is very complicated and is usually assisted by scheduling software with multiple
modules designed to work together to maximize all the various clements needed to develop a
schedule. To ensure maximum usability the software must be programmed with conditions
inherent in the current labor agreements, available fleet, local geography, and other information
about a systems unique working environment.
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Other important concepts are:

e Recovery time - time a bus is waiting at the end of a route

e In-Service time — Time a bus is available to carry riders

+ Ratio of recovery to in-service time — a common metric for measuring scheduling
efficiency. 11% to 24% is considered normal.

¢ Headway —~ Spaced time periods between buses

s Clock Face Headway — When headway is timed to allow buses to leave on an easily
divisible time period such as every 30 minutes.

s Deadhead - Time it takes for a bus to leave the bus center and arrive at the first pickup
point and the time from the last pick up point to the garage at the end of the shift.

¢ Round trip cycle time — time it takes for a bus to complete one full route cycle (run time
plus recovery time)

Recovery time provides a cushion to allow for a bus to depart on time for its next trip, maintain
evenly spaced time periods between buses, provide time for transfers, and allow time for

operator breaks.

SOFTWARE

Scheduling of bus routes is handled by the MTA. The routes were established with aid from the
SNHPC based on a study completed in 2006. The MTA makes small changes annually but does
not significantly alter the routes unless large changes occur within the demand for service.

MTA uses two software packages to handle scheduling each sitting on its own server in the
office. MTA has an emergency back up plan and nightly stores all data off-site heavily encrypted
at a private vendor.

School bus scheduling is handled using Versatrans software that is specifically designed for
school applications. This software handles route development for regular school runs as well as
handling requests for extra-curricular activity bus service.

Fixed route and para-transit bus service is handled using Trapeze software.
The Trapeze software has the following capabilities:

Demand response real time scheduling (para-transit)
Real Time Dispatching

Automatic Vehicle Location (AVL) System

Client Registration

Trip Booking

Mapping

Mobile dispatch for drivers

The only modules MTA regularly uses are AVL and para-transit scheduling.
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All data comes from direct input by MTA personnel. The automatic vehicle location system does
not send information directly to Trapeze. MTA is in early stage implementation of software that
will eliminate the need for manual data entry and tie the live AVL data in with the Trapeze
scheduling software to enable real time scheduling.

Because the only function that the software is performing is scheduling para-transit vehicles
there is no issues with data integrity or reconciliations needed.

The MTA does not have a need to calibrate the software to local conditions due to the limited use
they get out of the software.

Employees are trained on the software only when they first start working with it and when the
software is updated. It is felt that this is adequate for their needs.

METRICS

MTA does not formally use any metrics on a regular basis except for on-time performance.

Operating cost efficiency metrics

They do track the key efficiency metrics such as wait time and on-time performance through the
use of on-time surveys and will adjust routes that are not working well by extending or
contracting the length of the route or changing the schedule times.

Use of standards or guidelines

The MTA does not regularly use standards or guidelines in evaluating its service. The MTA is
run by First Transit a large private company that manages many of the country’s bus lines and
they believe that ali bus services are so different that comparing one to another is mostly
meaningless. They do collect statistics and compare them to other agencies but do not rely on the
analysis to a large extent. The MTA is able to access comparative information from First Transit
or call up other authorities and ask how they are doing.

BLOCKING AND RUNCUITING

MTA does not use its software for blocking or run cutting. The routes were all developed by a
study commissioned by SNHPC who is the State approved cognizant agency for transportation
planning in the area. The study was conducted several years ago by a private consultant and
looked at all areas to develop the most efficient routes.

Since that time the MTA has been constantly re-evaluating the routes and adjusting them to
retlect current conditional changes such as the development of “big box™ stores at the outside of

current routes and large apartment complexes being built.

A straight route, where a bus goes out and back on the same route, is much preferred over a loop
route as the passengers can wait for a bus going in either direction thereby cutting down on the
time it takes to ride a bus from point A to B. On the loop route the bus is covering twice the
territory as it goes up one route then down another route always traveling in the same direction.
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If a passenger wants to go to a stop 15 minutes in the opposite direction the bus is traveling they
would have to travel on the bus for up to one hour on some routes.

OBSERVATION 3 - INEFFICIENT ROUTES REDUCE RIDERSHIP

During fiscal year 2010 the MTA, in response to budget cuts, combined routes I and 7 into one
circular route and routes 5 and 9 into one circular route. Prior to this all four routes were straight
line routes For passengers this means that their bus commute had doubled on one leg of their

journey.

The MTA has done a good job of adjusting the drivers schedules so a bus will still drive by on
the same intervals however the length of the commute appears to have negatively affected
ridership on those routes due to the inconvenience. Ridership has dropped on the combined
routes 1 and 7 as well as 5 and 9 from 2009 to 2010 by -30% and -17% respectively. At the same
time ridership increased from 2009 to 2010 on the remainder of the routes by 5.6%.

Recommendation.

One of the reasons that people choose other modes of transportation over bus service is due to
the inconvenience of taking the bus. Unfortunately during the current economic downturn tough
budget choices had to be made in order to limit the rise in tax rates. However, the reduction in
the bus subsidy has caused the MTA to take some measures that are not conducive to growing
the ridership base. In the future when financial conditions permit it the subsidy should be
restored to a point where routes can be designed to better serve the needs of the public.

Auditee Response:

MTA is in agreement. Circular routes are highly undesirable and exist only as a method to
retain service to as many points of interest in the City as possibie while operating at the
lowest cost. Ridership has shown that circular routes are inefficient and unpopular but
with the current economic conditions, they are the best that MTA is able to offer. MTA
will continue to urge local communities to support a vibrant transit system that fully meets
the needs of the area. Additionally, MTA will continue to seek out other sources of revenue
including grants, public private partnerships, advertising, and support from surrounding

towns.

MTA will return to line haul service instead of circular service as soon as economically
possible. As noted, line haul routes enjoy much higher support and ridership from
passengers and this in turn makes them more desirable from an advertising and
community support vantage. Strong ridership on routes benefits the MTA service in many

ways.
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SERVICE TRIP DEFINITIONS

Use of Round cycle trip analysis

MTA determines routes with aid from the SNHPC. Routes are largely based on a consultant’s
report that used round cycle analysis to develop the current route system. The study was
published in 2006 and no new study has been done since. The SNHPC is currently conducting a
new study and short range plan for the MTA.

Average run time vs. schedule

The MTA routinely conducts on time performance surveys to determine how efficiently the
routes are being run, The SNHPC also conducted a short range plan for fiscal years 2004 through
2008 and cited a 1995 on-time survey they conducted. Both this survey and current MTA
surveys show that the buses are leaving on-time 93% of the time. The SNHPC study showed on-
time performance for both arriving and leaving buses to be at 79.4%. The study also showed
about an even number of arrivals (16-17%) arriving early as arriving late.

Recovery time to in-service time

Drivers are given a 5 minute recovery time between routes. The recovery ratio averages 9% for
all routes with a low of 12.5% for weekday service. This is considered very good with suggested

standards being 25% or better.

Round frip cvele time and on-time departures

Round trip cycle times run from 45 to 75 minutes with an average of 61 minutes. Most routes are
60 minutes. As noted above on-time departures are averaging 93% which is considered good for

bus systems.
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RIDERSHIP

FY 2010 FY 2009 FY 2008 FY 2007
Weekday Fixed Route 401,518 478,208 426,919 372,074
Saturday Fixed Route 45,411 53,753 48,291 44,048
StepSaver 13,709 11,645 12,160 11,300
UPass Riders -MCC 9,868 9,079 7,225

Ridership data discusses the tools and methods MTA uses to accumulate and analyze Ridership
data. As a recipient of federal funds the MTA is required to accumulate and report such data
annually and reports ridership data to its commission monthly.

Ridership data systems include:

e On Board Systems (OBS) used to collect data on the bus as it occurs, including vehicle
location, number of passengers, type (adult, student, senior) as well as pick up points
being used, transfers made and media in'use (10 ride ticket, monthly pass).

s Communications Center System (CCS) used for tracking and monitoring buses.

Ridership data has many uses. It helps planners to determine the demand for transit services and
how efficiently the agency’s current and historical service has met this demand. Ridership data is
used in reporting to management, commission and federal agencies.

Boardings count the number of passengers who board the bus. It can be gathered using
automated passenger counters (APCs) or fare collection systems. APCs are not part of the fare
box. Boardings are used for economic and performance analysis.

Linked Trips are a count of trips made by passengers including transfers,

Passenger Load is the number of passengers on board a vehicle for a given route segment.

On-Time Performance is a measure of how often buses arrived at various points on schedule. On
time performance can be gathered using Automated Vehicle Location (AVL) systems or APCs.

Running Time is a measure of how long a vehicle takes to complete certain tasks and is
measured using AVL or APCs.
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MTA RIDERSHIP MAKE-UP

Based on a passenger survey conducted by Wilbur Smith Associates as part of their December
2005 Comprehensive Operations Assessment the following profile of MTA riders was

developed.

e Most MTA riders walk to the bus and spend about 25 minutes making their trip, about
ten minutes of which is spent waiting for the bus.

¢ Most people travel between home, work and shopping.

o Riders are frequent users of the service and are largely transit dependent population
with limited access to drivers licenses and/or vehicles.

e 99 percent walk to the bus or have transferred from another bus

64 percent paid cash and 70 percent paid the adult fare.

12 percent were disabled, 10 percent seniors and 8 percent students

69 percent used the bus between four and six times per week

70 percent had no drivers license and 76 percent had no car available

Riders are pretty evenly split between males (51%) and females (49%)

66 percent are between 25 and 64 years old

42 percent are employed full-time and use the bus to commute

COMPUTER SYSTEMS

The MTA uses Trapeze software for all of its bus and para-transit scheduling needs. Trapeze also
has an integrated Automated Vehicle Location (AVL) that tracks the movement of each vehicle.

Each Para-transit vehicle has an On-Board system that is linked to the Communication Center so
they can make and see changes being made to the schedule in real time. Fixed route systems do
not have the same two-way communication abilities as the para-transit vehicles.

Vehicles do not have automatic passenger counters but rely on the stand-alone Fare Box System
to collect information on boardings and revenue collections. When a passenger gets on board
they will deposit the exact change into the fare box which will count the deposit and record the
type of boarding based on the fare deposited. The system defaults to a full adult fare. If a rider
displays a senior/handicap or student card or is a child the driver will push a button to display the
correct fare and record the boarding.

If a passenger displays a monthly pass the driver will enter that a monthly pass holder has
entered the bus. If a ten ride ticket is displayed or a transfer ticket is shown the driver will collect
the transfer and record it in the fare box system or punch the card and record the transaction into

the system manually.
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OBSERVATION 4 - USE OF MAGNETIC STRIP CARDS AND READERS

Currently the MTA issues two types of paper passes, 10 ride tickets and monthly passes. The 10
ride ticket is handed to the driver who must punch the card to indicate that a ride is used and then
enter the transaction in the on-board passenger counter. The monthly pass is shown to the driver
who then enters the transaction in the on-board system. In addition the MTA offers discounted
fares to seniors, disabled and students. These transactions must also be manually entered by the
driver. This type of system is inefficient, and prone to input error by the driver.

Many transit authorities are changing to either a magnetic strip or contactless prepaid card in
addition to cash payments. There are several types of these cards each with its own set of
advantages and draw backs. Prepaid cards allow for faster boarding and better control over data
collection. Cards can be preprogrammed to various discount programs and have the ability to
offer other rewards and discounts to frequent users. They also could allow the MTA to partner up
with other vendors to spread the cost or expand its user base. For instance the same card used to
board a bus could also be used for parking in the City. Or a regional card can be developed so
that it could be used to board buses in Nashua, Concord and Concord Trailways buses.

The biggest draw back is the high initial capital cost and user fees associated with the cards.

Recommendation:

MTA should study the issue of using prepaid cards for its transit customers and if feasibie
develop an plan for its implementation.

Auditee Response:

MTA is in agreement as to the benefits of prepaid fare media. As noted in the review, the
capital costs associated with start up are significant but may prove more practical as new
technology emerges and brings down the cost of current systems. MTA has had discussions
with the Parking division about a shared use card and has also discussed the idea with the
Regional Coerdination Council, a collection of local transportation providers. MTA will
continue to explore the issue as well as grant opportunities that may assist with the capital

CcOSsts.

The Fare box system is used to reconcile revenue collected on the vehicle and to collect rider
ship data. At the end of the day the bus will pull into the garage to be services and as part of the
service the information from the fare box will be down loaded to a server. The money will then
be collected and brought to the office for counting and reconciliation to the system and deposit to

the bank.

Due to the small amount of vehicles the MTA feels that this is an adequate system for its needs.

School bus scheduling is tracked using Versitron software on a separate server. The 3 dispatchers
in the office split the duties between school and route drivers with the third person helping both

when the need arises.




BOARDINGS

Vehicles do not have automatic passenger counters but rely on the stand-alone Fare Box System
to collect information on boardings and revenue collections. When a passenger gets on board
they will deposit the exact change into the fare box which will count the deposit and record the
type of boarding based on the fare deposited. The system defaults to a full adult fare. If a rider
displays a senior/handicap of student card or is a child the driver will push a button to display the
correct fare and record the boarding.

Monthly the MTA will accumulate the data into a report for presentation to the MTA
Commission. Annually data is collected for reporting to the Federal Government. The MTA
records transfers in the system so do have the capabilities to report unlinked trips as well as

boardings.

While the new AVL system has the ability of tracking and calculating running time the AVL has
only been operational for a few months and the full capabilities of it have not been explored as of

yet.

ON-TIME PERFORMANCE

The MTA conducts continuous on-time performance surveys. Managers will sit at stops and
record the times that buses arrive and depart. A trip is determined to be late if the bus departs 5
or more minutes after its scheduled departure time.

From September of 2008 through August of 2009 the percent of trips on time were at a low of
86% in September of 2008 to a high of 97% in August of 2009. The average on-time
performance for this period was 93%. During the planning phase of the audit the auditor
conducted 14 trips on MTA buses and noted no instances of late departures.

In 1995 the Southern New Hampshire Planning Commission conducted an on time performance
survey and the results were slightly lower then the current MTA surveys. When looking at just
departure times the SNHPC study showed §8% were on-time (0 to 4 minutes behind Schedule)
while 67% of arrivals were on time (Less then 5 minutes ahead and less ten 3 minutes behind

schedule).

Average on-time performance for both arrivals and departures was 79.4% in the SNHPC study
which is considered to be very good performance.
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EMERGENCY COMMUNICATIONS

Customer communication during adverse weather or other emergencies is a necessary for riders
who count on the bus system to get them to work and other appointments. For some residents bus
service is the only alternative for their transportation needs. During adverse weather conditions
or route changes due to accidents or road closures the MTA needs a way to communicate with
passengers in convenient and timely manner.

Emergency communication at the MTA takes place in several different ways.

1. MTA posts changes on their web site. The web site seems easy to navigate and
appears to be very functional.

2. MTA has a Facebook presence that will update anyone registered as a friend any
route changes. The Facebook link is advertised on their web page.

3. MTA has a manned phone line to the communication center where customers can call

and get information on routes. The communication center is in direct contact with all
bus drivers so any problems are relayed from the drivers to the center immediately.
All buses are also tracked by GPS so the communication center knows where they are
at all times. The system is not in real time but is updated every few minutes so a
buses location can be approximated at all times.

4, MTA has recently started a Twitter service.

OBSERVATION 5 - NO WRITTEN EMERGENCY COMMUNICATION PLAN

In order to ensure that customers are kept informed during interruption of service it is important
that a transportation agency has in place a plan that outlines how clients are notified, the timing
for when a. notification goes out, and who is responsible for implementing the plan. An
interruption in service can be caused by accidents, street construction, or weather related delays
such as large snow storms. The MTA has a variety of methods to get information out in a timely
manner. They make use of their web site, have a Facebook presence and recently have been
making use of Twitter. All these methods ensure that riders can be kept up to date of delays and
changes in a timely manner. However, the MTA does not have a written emergency
communication plan that outlines the who, what, where and when of contacting riders in case of
emergency. '

Recommendation:

It is recommended that the MTA include as part of their Policies and Procedures Manual a
section dealing with emergency communications in case of temporary events both planned and
unplanned that may occur,

Auditee Response:

MTA is in agreement and will make the addition to the manual.




PARA-TRANSIT SERVICES

2010 Miles 68,963
2010 Revenue Miles 59,754
2010 Unlinked Trips 12,592

2010 Service Hours 11,764

2010 Vehicle Hours 7,751

2010 Revenues $ 40,185
2010 Expenditures Not available
2009 Revenues $ 29,013
2009 Expenditures $ 508,277

StepSaver is MTA’s Para-transit program and is required by the Americans with Disabilities Act
(ADA).

The program has six handicapped equipped busses to handle the programs need. There are seven
para-transit runs that follow existing bus routes.

MTA has three dispatchers that handle all the dispatching needs. Typically during the school
year one dispatcher will handle school buses and one will handle City buses, both transit and
para-transit. The third dispatcher will fill in where needed.

The dispatchers also act to. fill the roles of reservationists and schedulers.

The MTA is currently using Trapeze software to schedule and track para-transit runs. Clients
must fill out an application that is signed by their doctor and pre-approved by the ADA
coordinator. The ADA coordinator also checks to see if the address of the client is within the
pickup zone of % mile of an existing route. Drop off points must also be within the pick up zone.
When approved the client information is entered into the Trapeze software.

Clients can call between one week in advance and 4:30 the day prior to the requested pick-up.
Pick-ups are on a first come-first serve basis. All client requests will be honored but if a client
calls late they might not get the exact pick-up time they want. Pick-up is curb to curb service and
the bus will arrive between 15 minutes before and after the scheduled time so the client is
required to be at the curb during that time period.

Every night after 4:30 the dispatcher will run a pick up report from the system that has assigned
clients and pick-up times to the seven runs. In the morning the run sheets are handed to the
drivers and a bus is assigned. All buses have an on-board computer that is connected to the office
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computer so information is displayed and updated in real time. The bus is also equipped with
GPS so the office can see where every bus is at all times.

When the bus arrives at the correct address the driver will click on the perform button indicating
that he has arrived. The driver will also log in their time and mileage on the paper printout that
they received in the morning. When they drop the client off the driver will note the time and
mileage on the sheet and click on the drop off button in the on-board computer.

Drivers are able to call in the office to change pick-up order or note a cancellation so the office
can update the computer. Because the software is new and they are still working out the bugs
they are keeping the paper copies and comparing the information to the computer daily.
Eventually they will eliminate the paper and just be using the computer.

ADA REQUIREMENTS
In order to use the StepSaver service client’s must apply and be preapproved.

Part of the application process is to have the applicants doctor verify the medical condition
preventing them from using regular bus service.

They then look up the address on the application in the City GIS system and determine if the
location is within 3% mile of a fixed bus route.

The StepSaver hours of service is the same as the fixed route service.

StepSaver service is curb to curb service. They will pick a client up directly in front of their
residence and drop them off directly in front of the entrance to the address they have requested.

The cost for this service is linked to the cost for a cash adult fare and is always 2 X the cash fare.
When the cash fare increases the StepSaver fare increases. Currently the adult cash fare is $1.50
and the StepSaver Fare is $3.00 each way.

It appears that the MTA is complying with the ADA regulations and 1s collecting the maximum
allowed by the ADA and picking up only those eligible by medical condition and distance from a

fixed route.
CONTRACTED AND COMMUNITY BASED SERVICES

The MTA does not contract with other services to provide para-transit services to its clients.
They are able to handle 100% of cails for service in the area. Other agencies also provide ride
service for handicap individuals and are reimbursed by Medicare or private insurance. These

agencies include:

American Cancer Society
Cardinal Care Transportation
Caregivers Inc

Catholic Medical Center
Elliot Hospital
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Lamprey Healthcare Center

Manchester Boys and Girls Club

Manchester Housing and Redevelopment Authority
NH Wheelchair Transport Inc

Southern NH Services

Special Transit Service Inc

In addition Manchester has two Taxi Services to provide transportation.

Elderly medical transportation is paid for by Medicare. Elderly who are unable to drive comprise
a large portion of MTA ridership. Medicare will pay for only the least expensive form of
transportation. Because the MTA is allowed to only charge up to twice its normal price to
elderly/handicapped clients for StepSaver service it is by far the least costly to take and the
federal government requires its use when available. When a request is made to MTA and the
client is either not within the allowed pick-up area or otherwise ineligible for StepSaver service
they will refer clients to the other agencies. If the client is qualified MTA will always make the

pick-up.
It appears that MTA is referring to community based services as appropriate.

STAFFING EFFICIENCY

MTA does not formally track call time efficiency of its para-transit service. Management feels
that the agency is too small and does not feel that they have any issues with calls going
unanswered or long wait times. Because all scheduling calls arrive at the same switchboard the
dispatchers may be handling a variety of call types of which StepSaver requests are only a part.
In addition the three dispatchers are not assigned to any one area and will handle calls for fixed
route, para-transit and school buses. The dispatchers have only two lines and sometimes during
the busy morning and afternoon hours a call will occasionally get put in voice mail. The voice
mail answering system will allow an individual to leave a request for StepSaver service that the
dispatcher will book as soon as they get to the message and call the client back to confirm the

pickup.

Because of the way the call center handles calls there are no statistics available for caller time on
hold, calls answered in less then three minutes or average time to process trip requests. A review
of the complaint logs for the last three years shows no client issues with the way the system
currently runs. In four years of complaints reviewed StepSaver had 6 complaints of missed
appointments and 3 complaints of bad driving out of approximately 12,000 unlinked passenger

trips per year.

Drivers are required to log in the times that they arrived for a pickup but the MTA does not
accumulate and report on-time performance in the StepSaver program. A review of the complaint
log showed no complaints of late pickup and a review of six months of driver logs showed no
instances where the driver did not show up in the %2 hour window allowed by the MTA.

Dispatcher staff handles approximately 4,000 boardings per dispatcher per year which appears
very low but they are also handling school and fixed line calls, scheduling and driver issues.
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From my observation of call center operations I noted that while busy, dispatchers seemed to be
handling all calls in an efficient and courteous manner. I noted that para-transit calls seemed to
take priority and fixed route inquiries would be put on hold.

Dispatchers at the MTA seem to have a low turnover with average longevity of 7.3 years
indicating that they have a well trained and stable work force.

Trips per service hour was 1.07 in FY 2010 which is a slight improvement over the past years.
As the service has been growing this efficiency measure has been improving but is still below the

range for large providers of 1.3 to 2.3.




