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AGENDA

BOARD OF MAYOR AND ALDERMEN

March 28, 2005 7:30 PM
Aldermanic Chambers
City Hall (3™ Floor)

1. Mayor Baines calls the meeting to order,

2. The Clerk calls the roll.

3. Presentation by representatives of the Peter J. Smith Company relative to a
comprehensive City wide Parks Master Plan.

CONSENT AGENDA

4, Mayor Baines advises if you desire to remove any of the following items
from the Consent Agenda, piease so indicate. If none of the items are to be
removed, one motion only will be taken at the conclusion of the
presentation.

REFERRALS TO COMMITTEES

COMMITTEE ON FINANCE

A. Resolutions:

“Amending the FY2005 Community Improvement Program,
authorizing and appropriating funds in the amount of One Hundred
Sixty Five Thousand Thirty Nine Dollars (§165,039) for the 2005
CIP 210305 Public Health Services.”
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“Authorizing the Finance Officer to effect a transfer of One Hundred
Twenty Five Thousand Dollars ($125,000.00) from Contingency to
Highway Salt — Snow & Ice.”

“Authorizing the Finance Officer to effect a transfer of Two
Hundred Twenty Five Thousand Dollars ($225,000.00}) from Salary

Adjustment to Highway Overtime Salary — Snow & lce.”

REPORTS OF COMMITTEES

COMMITTEE ON ACCOUNTS, ENROLLMENT
AND REVENUE ADMINISTRATION

Recommending that a total of $525,000 be transferred to the Highway
Department to cover a deficit in their snow removal budget ($175,000 from
worker’s compensation, $225,000 from salary adjustment account and
$125,000 from contingency), and for such purpose resolutions have been
submitted.

Advising that it has accepted the City’s Monthly Financial Statements for
the eight months ended February 28, 2005 submitted by the Finance
Department, and is forwarding same to the Board for informational
purposes.

Advising that it has accepted the following FFinance Department reports:

a) department legend;
b) open invoice report over 90 days by fund;

c) open invoice report all invoices for interdepartmental billings
only;

d) open invoice report all invoices due from the School Dept.
only;

e) listing of invoices submitted to City Solicitor for legal
determination; and
) accounts receivable summary.

and is forwarding same to the Board for informational purposes.
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COMMITTEE ON ADMINISTRATION/INFORMATION SYSTEMS

Recommending that the proposed agreement between the City of
Manchester and Manchester Community Access Media, Inc. (MCAM) be
approved with the following recommendations:

1) that public access from MCTV be transferred to MCAM, effective
July 1, 2005;

2) that the Board approve the enclosed agreement between the City and
MCAM and further authorize the Mayor to execute same on behalf
of the City, subject to the review and approval of the City Solicitor;

3) that $350,000 be transferred from MCTV (CIP) to MCAM upon
execution of such agreement;

4) effective July 1, 2005 transfer of $120,000 from MCTV’s 2006
budget to MCAM (creating a special line item for MCAM); and

3) annual payment to be made to MCAM, Inc. on or before October
31* out of the first quarter cable company’s revenues based on 20%
of the previous four (4) quarters ended June 30" of each year this
agreement is in force.

COMMITTEE ON COMMUNITY IMPROVEMENT

Recommending that the Board authorize acceptance and expenditure of
funds in the amount of $165,039 for the FY2005 CIP 310305 Public Health
Services, and for such purpose a resolution and budget authorization has
been submitted.

Recommending that a mortgage granted by Mary Rose Silva to the
Manchester Housing Authority, dated March 1, 1982, in the principal
amount of $10,000.00, encumbering property located at 128 Auburn Street,
Manchester, New Hampshire be discharged without consideration. Said
mortgage being recorded in the Hillsborough County Registry of Deeds at
Book 2903, Page 506.
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COMMITTEE ON HUMAN RESOURCES/INSURANCE

Recommending that the Board approve the reclassification of two Welfare
Specialist II positions, salary grade 18 to Welfare Special III positions,
salary grade 20,

Advising that they have approved the reinstatement of a Traffic Signal
Technician position in the Traffic Department.

Advising that it has approved Ordinance:
“Amending Sections 33.024, 33.025 & 33.026 (Ski/Aquatics
Maintenance Worker) of the Code of Ordinances of the City of
Manchester.”
providing for a reclassification of a Recreation Maintenance Worker T
{Grade 13) to a Ski/Aquatics Maintenance Worker (Grade 15), and is
recommending same be referred to the Committee on Bills on Second
Reading for technical review.

Advising that it has approved Ordinance:
“Amending Sections 33.024, 33.025 & 33.026 (Waste Water
Treatment Plant Operator Trainee) of the Code of Ordinances of the
City of Manchester.”
providing for the establishment of a new class specification, WWTP
Operator Trainee, and is recommending same be referred to the Committee
on Bills on Second Reading for technical review.

Recommending that it has approved Ordinance:
*Amending Section 33.026 (WWTP Operator, Laborer & WWTP
Shift Supervisor) of the Code of Ordinances of the City of
Manchester.”
providing for changes in class specifications, which do not change the title
of a position and do not provide for any changes in salary grades of such
positions and is forwarding same to the Board for adoption.
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COMMITTEE ON JOINT SCHOOL BUILDINGS

Advising that they have approved the expenditure of up to $95,796 for the

design portion of the Parker Varney wall design from the Schooi Facilities
Improvement Proiect contingency fund.

COMMITTEE ON TRAFFIC/PUBLIC SAFETY

Recommending that a request from Robin Bonneau for the use of Arms
Park for the 14™ Annual WGIR/FM Memorial Weekend fireworks display
on Sunday, May 29, 2005 with a rain day of Monday, May 30, 2005 be
granted and approved under the direct supervision of the City Clerk, Fire,
Highway, Police, Traffic and Risk Departments.

Recommending that regulations governing standing, stopping, parking and
operations of vehicles be adopted and put into effect when duly advertised
and posted.

LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA,
A MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE
APPROVED.

gn

Communication from Harold Sullivan submitting his resignation as a
member of the Planning Board, effective May [, 2005,
Ladies and Gentlemen, what is your pleasure?

Nominations to be presented by Mayor Baines, if available.
Mayor Baines advises that a motion is in order to recess the regular meeting

to allow the Committee on Finance to meet.

Mayor Baines calls the meeting back to order.
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OTHER BUSINESS

9.

10.

11.

12.

Report of the Committee on Finance, if available.
Ladies and Gentlemen, what is your pleasure?

Ordinance: (A motion is in order to read by title only.)

“Amending Section 33.026 (WWTP Operator, Laborer & WWTP
Shift Supervisor) of the Code of Ordinances of the City of
Manchester.”

This Ordinance having had the approval of the Human Resources
Comumittee, if the related report has been accepted, a motion is in order
that the Ordinance pass and be Ordained.

Bond Resolution: (A motion is in order to read by title only.)

“Authorizing Bonds or Notes in the amount of Twenty Million
Dollars ($20,000,000) in continuance of the Manchester Airport
Capital Improvement Program.”

A motion is in order that the Bond Resolution pass and be enrolled.

Resolutions: (A meotion is in order to read by titles only.)

“Amending the FY2005 Community Improvement Program,
authorizing and appropriating funds in the amount of One Hundred
Sixty Five Thousand Thirty Nine Dollars ($165,039) for the 2005
CIP 210305 Public Health Services.”

“Authorizing the Finance Officer to effect a transfer of One Hundred
Twenty Five Thousand Dollars ($125,000.00) from Contingency to
Highway Salt — Snow & Ice.”

“Authorizing the Finance Officer to effect a transfer of Two
Hundred Twenty Five Thousand Dollars ($225,000.00) from Salary
Adjustment to Highway Overtime Salary — Snow & Ice.”

A motion is in order that the Resolution pass and be enrolled.
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13.  NEW BUSINESS

a) Communications
b) Aldermen

14.  If there is no further business, a motion is in order to adjourn.
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MAR 27 2005
 CITY GLERK'S OFFICE

City of Manchester
Parks, Recreation & Cemetery Departmer

Inter-Office Correspondence

Memo to: Paula L-Kang, Deputy Clerk
From: Ron Ludwig, Director PR&C Dept.
Date: March 21, 2005

Re: Introduction of Peter J. Smith Company

Recently the Parks, Recreation and Cemetery Department hired the consulting firm of the Peter
J. Smith Company to conduct a comprehensive City wide Master Plan. This project will take
place over the next seven to eight months and will conclude in late September or October of
2005 with a full presentation to the BMA. The team will be in Manchester on the 28™,29" and
30"™ of March in order to begin the project. At that time T would like to introduce them to the
BMA and allow them to give a 3-minute presentation.

Could you piease place this request on the March 28, 2005 BMA Agenda prior to the consent
portion of the agenda? Thanking you in advance for your consideration.
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In the year Two Thousand and Five

A RESOLUTION

“Amending the FY2005 Community Improvement Program, authorizing and appropriating
funds in the amount of One Hundred Sixty Five Thousand Thirty Nine Dollars ($165,039) for
the 2005 CIP 210305 Public Health Services.”

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

WHEREAS, the Board of Mayor and Aldermen has approved the 2005 CIP as contained in the 2005
CIP budget; and

WHEREAS, Table T contains all sources of Federal, State and Other funds o be used in the
execution of projects; and

WHEREAS, the Board of Mayor and Aldermen desires to accept funding in the amount of $165,039
from the State of New Hampshire Department of Health and Human Services — Division of Public
Health Services for the implementation of varjous public health services;

NOW, THEREFORE, be it resolved that the 2005 CTP be amended as follows:

By increasing:

FY2005 CIP 210305 Public Health Services - $165,039 State

(From $400,000 State to $565,039 State)

Resolved, that this Resotution shall take effect upon its passage.

A
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Nefn Hampshive

In the year Two Thousand and Five

A RESOLUTION

“Authorizing the Finance Officer to effect a transfer of One Hundred Twenty Five
Thousand Dollars ($125,000.00) from Contingency to Highway Salt - Snow & Jee™

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

That the Finance Officer be and is hereby directed to effect a transfer from Contingency
Adjustment as follows:

Salt Account 5005C10681...... $125,000.00

Resolved, that this resolution shall take effect upon its passage.

For “Snow & [ce removal”



ity of Manchester
Netn Hampshire

In the vear Two Thousand and Five

A BEsoLUTION

“Authorizing the Finance Officer to effect a transfer of Two Hundred Twenty Five
Thousand Dollars ($225,000.00) from Salary Adjustment to Highway Overtime
Salary -Snow & Ice”

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

That the Finance Officer be and is hereby directed to effect a transfer from Salary
Adjustment as follows:

Overtime Salary Account 5005C1H0130...... $225,000.00

Resolved, that this resolution shall take effect upon its passage.

For “Snow & Ice removal”




To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Accounts, Enrollment & Revenue Administration respectfully
recommends, after due and careful consideration, that a total of $525,000 be transferred
to the Highway Department to cover a deficit in their snow removal budget ($175,000
from worker’s compensation, $225,000 from the salary adjustment account and $125,000

from contingency), and for such purpose resolutions have been submitted.

Respectfully submitted,

WW I

Clerk of Commi



To the Board of Mayor and Aldermen of the City of Manchestet:

The Committee on Accounts, Enrollment and Revenue Administration respectiully
advises, after due and careful consideration, that it has accepted the City’s Monthly
Financial Statements for the eight months ended February 28, 2005 submitted by the

Finance Department, and is forwarding same to the Board for informational purposes.

Respect'fully submitted,




City of Manchester
Department of Finance

One City Hall Plaza
Manchester, New Hampshire 03101
{603) 624-6460
Fax: (603) 624-6549

Committee on Accounts, Enroliment and Revenue Administration
C/O Mr. Leo Bernier

Office of the City Clerk

One City Hall Plaza

Manchester, NH 03101

Dear Honorable Committee Members,

Attached, for your review, please find the City of Manchester’'s Monthly Financial
Statements. These unaudited statements represent activity for the eight months ended
February 28, 2005 for Fiscal Year 2005.

Expenditures:

The Modified Budget used versus the February expenditures reflects departmental cuts
 totaling $1,538,974 less than the Original Budget. The average unobligated balance by
percentage should be 33.33% left as a benchmark. Departments with considerably less,
which either includes benefits or shows benefits separately, include City Solicitor,
Finance, Human Resources, Building Maintenance and Highway.

The following are noted: City Solicitor processed cumulative ‘obligations for liability
‘insurance totaling $94 thousand, bringing it over budget by $54 thousand for that line
item and workers’ compensation liabilities totaling $263 thousand with a 23%
unobligated balance. The reserves for both the liability insurance and workers’
compensation are $1.35 million and $2.7 million, respectively. Finance has obligations
on audit fees for $132 thousand, of which approximately $50 thousand will be billed to
the enterprises. Human Resources has a cumulative health insurance settlement of $383
thousand, still leaving the health insurance unobligated balance at $2.472 million or 32%.
The January health insurance settlement recorded in March shows an additional $204
thousand liability. The health insurance reserve is $1.9 million. Building Maintenance
has fully encumbered, in July, the service contract for cleaning services for the year for
$3.6 million. Highway has an unobligated balance of $4.4 million or 28.56% left versus
$5.6 miltion or 36.1% last year showing benefits separately. The Salt item in the Snow &
Ice Control is $283 thousand higher than last year.

Employer contributions to the City Contributory Retirement System were disbursed in
July 2003 for $1.9 million for fiscal year 2004. For fiscal year 2005, contributions are
remitted on a weekly basis. $1.435 million has been paid for the year to date as of
February. The total budgeted amount for fiscal year 2005 is $2.1 million.



Revenues:

Auto registrations are 3.38% over last year but still less than the budgeted increase of
5.34%. Charges for sales & services are 5% less than last year. Two factors are
responsible for the interest income increase this year over last year. The cash balances
and interest rates are more favorable. School chargebacks recorded are $562 thousand
less than last year which is a timing difference. Rentals & leases are up $375 thousand
which consists of a baseball lease payment recorded in the current year. Miscellaneous
revenues are down by $684 thousand from last year mainly from the sale of the parking
garage portion recorded in the budget for $650 thousand last year.

Respectfully sybmitted,

Aot

Financial Analyst II
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AGENCIES -
ALDERMEY
ASSESSORS
BUILDING
CITY CLERK
MEDO

CITY SOLICITOR

fimanaies
INFORMATION SYSTEMS
MAYOR
OFFICE OF YOUTE SERVICES

HIRIAN RESQURCES

TIRE

POLICE

HEALTH
e

TRAFF;C
WELFARE
PARKS & RECREATION
HCTV

LIBRARY

ELDERLY SERVICES

TOTAL AGENCIES
RESTRICTED ITEMS-

HEALTH THSURANCE
DENTAL INSURANCE

EREET D gt =
FIRE STATE PENSION

FPOLICE STATE PENSION

FICA

UNEMPLOYMENT

TUITION

TOTAL RESTRICTED ITEMS

NON-DEPARTMENTAL ITEMS-
SALARRY ADJUSTMENT
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COMMUNITY IMPROVEMENT PROGRAM
YOTORIZED EQUIBMENT REPLACEMENT
TRANSIT SUBSIDY
EMPLOYEE MEDICAL SERVICES
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MATURING DEBT
INTEREST ON MATURING DEBT

TOTAL NON-DEPARTIMENTAL ITEMS

TOTAL GENERAL FUND

CITY OF MANCHESTER, NEW HAMPSHIRE 3/08B/05

BUDGET vs ACTUAL EXPENDITURES - GENERAL FUND 15:51 AM
BY DEPARTMENT WITHOUT RESTRICTED ITEMS . 1
BOR THE EIGHT MONTHS ENDED FEBRUARY 28, 20065
{UNAUDITED)
Budger Basis
MNTRUDNBENL
FY 2405 BY 200% FY 2045 FY 2003
MOBIFIED OBLIGATIONS UNCELIGATED PERCENT
BUDGET TO DATE BALANCE UNCBLIGATED
5 56,3%25.00 3 52,500.80 3 14,415.00 Z1.5%
539,136.00 341,7731.585 18%,364.05 36.61
1,034,085.00 700,604.75 333,460.25 33.25%
1,028,683.00 £%4,510.50 334,172.10 32.49
188,051.00 76,861.80 111,089.20 59.07

763,873, 516,696.38 47,176.62

1,74L,6685%.00 1,204,193.55 537,475.45 310.86
214,162.00 138,236.05 75,925.85 35.45
431,121.00 266,620,08 164,504.92 3g.16
711,586.00 444,026,683 26%,559.37 37.60
670,433, 445,724.18 224,708.50 33.52
015 : A ;

550,198%.00 346,777.81 203,417.1% 3£.5%
15,174,534.08 14,469,054.186 4,705,479.84 31.61
15,5%0,0062.00 10,216,8086.48% 5,373,195.51 34.47

2,408,524 ,00 1,467,782.30 940,741.70 39.06

! 28 .»ﬁg & AT

2,731,168.00 1,685,37%.740 1.045,788.30 38,25

1,066,784.00 703,887,224 362,796.7¢6 34.01

2,868,091.00 1,788,516.,85% 3,079,574 .35 37.64
351,080.00 219,701.49 171,378.51 43.82

1,854,148.00 1,310,783.00 643,365.00 32.92
234,0237.00 15%,871.07 58,155.93 27.17

72,894,918.00 50,321,425.80 22,563,492.20 30.9%

7,744,150, 5,272,235.16 2,471,914.84 31.92

778,172 . 487,833,449 260,338.51 37.31

i AR i i T Y 4
1,835,368.00 1,199,281.50 6§37,087.50 34.6%
654%,057.00 §15,242.34 333,814.66 35,17
2,278,266.00 1,501,9846.66 777,319.34 34.10

40.000.00 46,000.00 - -

80,80C.00 39,037”49#
i
o .{%gsﬁggse.

17,632,325.00 12,105,014.51
300,000.00 - 500,000.00 106.00
272,487.00 - 272,487.00 106.00
145,450.00 131,113.41 14,336.5% 9.86
€8,089.00 68,134.00 (45.00} AT
40,000.00 23,602.15 16,3%7.85 40.93
1,9211,665.00 1,811,665.4Q00 - -
200,000.00 159,549.97 40,450.63 20.23
1.,011,785.00 1,011,785.00 - -
105, 000,00 4§,6%2.50 55,307.50 52.67
14,522.00 836.17 13,685.83 94.24
§,750,050.00 5,455,264.60 4,250,785.40 43.60
7,808,100.00 5,408,551.07 2.,401,548.53 36.76
21,B27,148.00 314,262,183.87 7,564,554.13 34.66
§ 112,354,395.00 % 76,698,634.18 % 35,655,760.82 31.74
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BUDGET vs ACTUAL EXPENDITURES - GENERAL FUND 10:52 AM
BY DEPARTMENT WITHOUT RESTRICTED ITEMS - 1.1
FOR THE EIGHT MONTHS ENDED PEBRUARY 2B, 2004
{UNAUDITED)
Budget Basis
MNTEUDNENZ
FY 2004 FY 2004 FY 2004 FY 2004
MORIFIED OBLIGATIONS UNCBLIGATED FERCENT
BUBGET TCO DATE BALANCE UNOBLIGATED
AGENCIES -
ALDERMEN s 7G,0080.80 % 52,500.00 § 17.5640.00 25.00
ASSESSORS ‘ 495,38%.00 318,059.05 181.328.85 36,31
BUTLIING 1,027,651.00 658,505.27 368,145.73 35.82
CITY CLERK 1,125,044.00 688,464.61 436,57%.39 36.82
MEDRO 138.464.00 70,408.92 68,054.08 49.15
CIfY¢ SOLICITCOR T81,385.00 488,379.68 293,0085.32 37.5¢
FINANCE 1,165,905.00 816,377,429 349,527.71 2% .98
INFORMATION SYSTEMS 1,742,9854.00 1,234,817.0L 508,136.98 29,15
MAYOR 213,673.00 135,414.68 74,258.32 34.75
OFFICE OF YOUTH SERVICES 443,%01.00 Z87,200.86 156,700.14 35.30
HUMAN RESQURCES T44,324.00 448,738.04 295,585.96 KLY
PLANNING §37,712.00 458,523.30 238,788.70 3¢.22
BULLDING MAINTENANCE DIVISION 5,379%,532.00 4,826,374.24 553,187.76 10.28
TAY COLLECTOR 557,382.00 335,422.15 2231.9538.85 3%.82
FIRE 14,648,033.00 10,089,582.03 4,558,450.97
FOLICE 15,178,584.00 10,1%14,835.07 5,063,744.93

EALTH 1,071,083.79
‘ A A L

TRAFFIC 2,955,158.00 1,755,453.40 1,199,704.60
WELFARE 1,190,040.00 695, 835.87 494,204.13
PARKS & RECREATION 2,799,226.00 1,743,424.73 1,055,801.27
MOTV 402,019.00 276,970.886 125,048.14
LIBRARY 1,919,533.00 1,245,574.23 673,858.77
ELDERLY SERVICES 238,811.00 213,747.44 © 21,763,568
TOTAL AGENCIES i 71,896,158.00 48,245,053.98 23,651,144.02

RESTRICTED TTEMS-

HEALTH INSURANCE ) 7,519,359.00 4,350,725.54 3,168,633.46
DENTAL INSURANCE 690,526.00 447,234.56 243,291.44
DEATH BENEFIT 75,554.00 51,287.15 24,266.85
WORKER'S COMPENSATION 1,245,841.00 666,918.39 578,922.61

ABTLITY I

28,828.48
S

B
el TIRm i ke £ FrE

FIRE STATE PENSION 1,701,346, 1,187,518.19

POLICE STATE PENSTON §83,080.00 6082,030.23 281,049.77

FICA 2,266,232.00 1,440,849.78 825,382.22

UNEMPLOYMENT 40,000.00 10,000.00 - 30,000.00

TULTION 116,000.00 3¢,310.15 76,68%.85

CGL INSURANCE 355,367.00 437,098.54 (81,731.54} {23.00}
TOTAL RESTRICTED ITEMS 15,301,355.00 11,112,505.19 4,787,845.81 30.11

NON-DEPARTHENTAL ITEMS-

CONTINGENCY 1.,095.00 . - 1,085.00 100.00
" CIVIC CONTRIBUTIONS 142,387,060 127,738.95 14,647.05 10.25
HON~CITY PROGRAME 68,085.00 68,089.00 - -
SAFETY REVIEW BOARD 25,000.460 13,615.72 11;384.28 45.54
COMMUNITY IMPROVEMENT PROGRAM 1,612,215.00 1,612,215.90 - -
MOTORIZED EQUIPMENT REPLACEMENT 554,000.00 §0,104.57 463,895.43 B3.74
TRANSIT SUBSIDY 850,000.00 854,000.00 - -
EMPLOYEE MEDICAL SERVICES 105,022.00 87,589%.40 17,432.60 1£.60
CONSERVATION COMMISSION 12,663.00 1,036.37 11.626.03 . 531.81
MATURING DEBT 10,362,628.00 5,325,320.33 5,038,307.67 48.62
INTEREST ON MATURING DEBT 5,864,924.00 3,980,5880.20 1,884,363.80 32.13
TOTAL NON-DEPARTMENTAL ITEMS 13,599,023.00 12,156,271.14 7,442,751.86 37.%8
TOTAL GENERAL FUND S 107,396,576.00 & 71,514,830.31 § 35,881,745.6¢ 33.41




CITY OF MANCHESTER, NEW HAMPSHIRE 3/08/05

BUDGET wv& ACTUAL EXPENDITURES - GENERAL FUND 16:51 AM
BY DEPARTMENT WITH RESTRICTED ITEMS . 1. 1
FOR THE BIGH? MONTHS ENDED FEBRUARY 28, 2005
{UNAUDITEL)
Budget Basis
MNTBUDCOM1
FY 2005 Y 2005 FY 2008 FY 2005
MODIFIED CBLIGATIONS UNOELIGATED PERCENT
BUDGET TO DATE BALANCE UNOBLIGATED
ACENCTES-
ALDERMEN § 150,950.00 § 111,960.42 3 18,982.58 25.83
ASSESSORS £92,528.00 427,6%3.24 264,834.76 318.24
BUILDING 1,401, 960.00 944,915.79 457,044.22. 32,60
CITY CLERK 1,286,783.00 902,2316.77 378,546.23

MEDO

225,389

95,386.88

130,002.12

R A
INFORMATION SYSTEMS 2,087,116.00 1,426,65%9.83 671,106.17 31.59
MAYOR 284,370.00 180,573.42 103,786.58 36,50
OF};:E‘ESS UE‘; YOUTH SERVICES 550,1B0.00 332,008.64 218,171.36 38.65
Ay . ;
0 S

875,368,

ola]

el B

70, 582,80

304,385.20

34.77

TAX COLLECTOR 717,509.00 447,351.03 270,517.97 37.68

FIRE 20,084,287.00 13,514,335.96 6,569,951.04 32.71

POLICE 19,815,500.00 12,939,946.35 6,875,553 .65 34.70
3,188,112 8 1,295,622,12

G

phE

TRAFFIC 3,089,101.00 l,‘8»“69,74'5.1'? 1,228,354.83 .
WELFARE 1,222,126.00 B26,843.49 385,282.351 32.34
PARKS & RECREATION 3,424,940.00 2,18%,686.33 1,225,353.67 315.88
MCTV 417,480.00 219,701.49 197,778,351 47.37
LIBRARY 2,509,346.00 1,647,536.35 B61,809.65 34.34
SLIERLY SERVICES 284,604.00 201,611.77 82,992.23 29,16
TOTAL AGENCIES 90, 527,247 .09 62,436,440.32 28,090,806.69 31.603
NON-DEPARTMENTAL ITEMS-
- SALARY ADJUSTMENT 500,000.00 - 504,000.00 100.00
CONTINGENCY 273,487 .00 - 272,487.00 i00.00
CIVIC CONTRIBUTIONS 145, 450.00 131,113.41 14,336.58 .86
NON-CITY PROGRAMS 58,085.00 £8,134.00 {45.00) T
SAFETY REVIEW BOARD 40,000,060 23,602.15 16,387.85 40.59
COMMUNITY IMPROVEMENT PROGRAM 1,%11,685.00 3,911,665.00 - -
MOTORIZED EQUIPMENT REPLACEMENT 200,000.00 159,548 .97 40,450.03 20.23
TRANSIT SUBSIDY 1.011,785.00 1,011,785.00 - -
EMPLOYEE MEDICAL, SERVICES 105,000.00 49,652.50 55,307.50 52.67
CONSERVATION COMMISSION 14,522.00 836,17 13,685.83 94.24
MATURING DEBT $,750,050.09 5,495,264.60 4,250,785.40 43.60
INTEREST ON MATURING DERT 7,808,100.00 5,408,551.07 2,401,548.93 3678
TOTAL NON-DEPARTMENTAL ITEMS 21,8327,148.00 14,262,193.87 7,564,854.13 34.66
TOTAL GENERAL FUKD 06 $ 35,8655,760.82 L4




AGBNCEEE~

ALDERMEN

ASSESSORS

BUILDING

CITY CLERK

MEDG

CITY SOLICITOR
FINANCE

INFORMATION SYSTEMS
MAYCR

OFFICE OF YOUTH SERVICRES
EUMAN RESOURCES
PLANNING

BUILDING MAINTENANCE DIVISION
TAYX COLLECTOR

FIRE

POLICE

HEALTH

HIGHWAY

TRAFFIC

WELFARE

PARKS & RECREATION
MCTV

LIBRARY

ELDERLY SERVICES

TOTAL AGENCIES

RON-DEPARTMENTAL ITTEMS-

CONTINGENCY

CIVIC CONTRIBUTIONS

NON-CITY PROGRAMS

SAFETY REVIEW BOARD
COMMUNITY IMPROVEMENT PROGRAM
. MOTORIZED EQUIPMENT REPLACEMENT
TRANZIT BUBSIDY

EMPLOYEE MEDICAL SERVICES
CONSERVATION COMMISSION
MATURING DEBRT

INTEREST ON MATURING DEBT

TOTAL NON-DEPARTMENTAL ETEQS

TOTAL GENERAL FUND

CITY OF MANCHESTER,

NEW HAMPSHIRE

BUDGET vs ACTUAL EXPENDITURES - GENERAL FUND

BY DEPARTMENT WITH RESTRICTED TTEMS
FOR THE EIGHT MONTHS ENDED FEBRUARY 28,

(UNAUDITED}
Budgel Basis
MNTTBUDCOM2
FY 2004 FY 2004
MODIFIED OBLIGATIONS
BUDGET TC DATE
3 142,388.00 % 110,5797.80 %
626, 686.00 403,644.53
1,325,646.00 906,2%3.74
1,350,786.00 8463,227.6%
172,000.00 98,133.50
§71,810.00 1,.007,831.48
1,345, 804.00 956,16L.12
2,023,868.00 1,487,135.%6
276,060,00 190,800.61
526,764.00 370,524.59
1,072,168.00 34,640.05
BE5, 618.00 £16,604.28
5,615,081.00 5,032,088.15
704,755,060 455, 626,37

19,462,734.00
18,947,343.00
3,071, 406.00
18,256,567.08
3,259,745.00
1,307,294.00
3,308,024.00

402,019.50
Z,428,640.00

309, 773.00

13,014,638.78
12,725,466.22
1,837,705.17
12,180,733.24
1,938,565.53
838,401,198
2,125,813.71
301,497.32
1,620,468.46
270,879.68

2004

Y2004

UNOBLIGATED

BALANCE

31,810.20
223, 041.47
419,346.26
487,558,231

73,866.50
(36,121.48)
3193, 642.88
536,732.04
B85,254.39
156,23%.41
1,037,528.95
26%,013.72
58%,592.85
249,168.63

§,448,005.22

6,22%,876.78

1,233,700.83
£,105,B33.76
1,321,179.47
467,892.81
1,182,210.29
100,521.68
808,171.54
38,893.32

3/08/G5
10:51 AM
1. 1

FY 2004
PERCENT
HNOBLIGATED

22.34
35.58
31.63
36.09
42.9%
(3.72)
28.16
26.52
30.88
29.66
26,77
30.38
10.38
35,35
33.13
32.84
40,17
33.44
40.53
35.79
5.4
25.00
33.28
12.56

1,085.00
142,387.00
58,089.00
25,000.00
1,612,215.00
554,000.00
850,000.00
105,022.00
13,202.00
10,363,628.00
5,864,924.00

127,739.95
68,089.00
13,615.72

1,612,215.00
90,104.57

850,000.00
87,589.40
1,036.97
5,325,326.33
3,980,560.20

1,095.00
14,647.05

11,384.28

463,B95.43
17,432.60
12,165.02
5,038,307.67
1,884,363.80




AGENCIES-

Aooionliikz

BUILDING

CITY CLERK

MEDO

CITY SCLICITOR

PINANGE

INFORMATION SYSTEMS

OFFICE OF YOUTH SERVICES
HUMAN RESOURCES

PLANNING BOARD

BUILDING MAINTENANCE DIVISION
TAY COLLECTOR

FIRE

POLICE

HEALTH

HIGHWAY

TRAFFLC

WELFARE

CEMETERY, PARKS & RECREATION
cIp

TOTAL AGENCIES

EUDGET VS ACT

CITY OF MANCHESTER, NEW HAMBSHIRE
UAL REVENUE BY DEPARTMENT - GENERAL FUND
NON-PROPERTY TAX REVENUES
FOR THE EIGHT MONTHES ENDED FEBRUARY 28,

{UNAUDITED}
BUDGET BASIS
MNTREVAGEN
MODTFEED REVENUE
BUDGET RECOGNIZED
624,032.0G 812,330,
2.107,600.00 1,459,406,
1,616,575.06 783,220.
120,000.00 53,178,
396,918.00 175,873,
6,731,940.00 3,311,123,
3%,582.00 14,040.
- 4,534,
23,500.00 2,388,
319,000.00 154,270,
5,544,000.00 2,B50,787.
16,370,400.00 10,291,141,
347,250.00 450,832,
2,071,308.00 1,185,748,
2,003,513.60 670,008,
3.505,041.00 2,644,856,
4,627,427.00 2,723,875,
85,000.00 66,758,
655,050.00 146,190.
- 956

U

76

2005

UNRECOGNIZED

BALANCE

(188,258,
648,193,
833,354,

66,824 .
222,944
3,420,816,
17,941,
(4,594,
21,111
164,728,
2,693,212,
5,879,258,

{103,582,

831,568,

1,333,503,
B&0, 184,
1,503,451,
18,2431,
508,859,
{886,

35}
16
08
16.
74
81
64
44}

.85

58
&0
24
43)

3/08/05
4:46 PM

1. 1

BPERCENTAGE
UNRECOGNIZED
{30.17}
30.76
51.55
55.69
E5.EB
50.81
56.10
89.64
51.64
48.58
36.36
129.83}
42.92
66.56
24.54
41.132
21.46
77.68




TAXES, INTEREST AND PENALTIES
MISCELLANEOUS TAXES
INTEREST AND PENALTIES
CABLE FRANCHISE FEES

TOTAL TAXES, INTEREST AND PENALTIES

LICENSES AND PERMITS
AUTC REGISTRATIONS
LICENSES
PERMITS

TOTAL LICENSES AND PERMITS
INTERGOVERNMENTAL
FEDERAL REVENUES
PAYMENTS IN LIEU OF TAXES
STATE REVENUES

TOTAL INTERGOVERNMENTAL

SALES AND SERVICES

GENERAL: REVENUES

PUBLIC SAFETY

HIGHWAY

TRAFFIC

CIVIZ CENTER PARKING

SANITATION

HEALTH

CEMETERY, PARKS & RECREATION

ZONING BOARD

PARKING VIOLATIONS

COURT FINES

OTHER FINES

FEES

WITNESS FEES

TOTAL SALES AND SERVICES

QOTHER REVENUE SOURCES

INTEREST INCOME

FUND TRANSFERS

REIMBURSEMENTS

RENTALS & LEASES

SCHOOL CHARGEBACKS

MISCELLANECUS

TOTAL OTHER REVENUE SOURCES

TOTAL

CITY OF MANCHESTER, NEW HAMPSHIRE
BUDGET V8 ACTUAL REVENUE BY TYPE - GENERAL FUND
NON-PROPERTY TAX REVENUES
FOR THE EIGHT MONTHS ENDED FESBRUARY 28, 2005

3/08/05

4146 PM
1. 1
PERCENTAGE
UNRECOGNIZED
22 7508
36} {33.87)
71 58.57
27 44.10
84 47.13
10 37.71
25 85,87
51 36.96
26 38.26
22 35,56
92 11.23
54 41:96
6B 38.45
93 29.22
32 37.44
03 29.47
68 46.71
09 5%.53
62 53.98
00} -
94 75.60
g0 19.7¢
00 40.79
92 9.94
34 17.40
43 15.13
25 17.87
55 3%.48
el] 20.863
48 98.01
54 61.56
50 49.82
64 52.35
W92 {320.58)
.24 47.29
.57 40.83

{(UNAUDITED}
BUDGET BASIS
MNTREVNPRE
MODIFIED REVENUE UNRECOGNIZED
BUDGET RECOGNIZED BALANCE
3 40,500.00 3% 5,280.78 30,0219,
63,500.00 85,073.36 {23,573,
618,000.00 256,067,239 361,932,
1,000,000.00 558,971.73 441,028,
1,721,300.00 910,093.16 B11l,406.
16,084,811.00 30,019,877.30 6,064,933,
382,550.00 73.,178.75 309,371
5,737,127.0¢ 3,616,672.09 2,120,454,
22,204,488.00 13,709,728.74 4,494,759,
297,000.00 188,422.78 108,577,
769,977.00 683,525.08 86,451,
6,119,986.00 3,551,943.46 2,568,042,
7,186,963.00 4,423,891.32 2,763,071,
150,225.00 106,328.687 43,886,
185, 600.00 116,1316.68 ! 65, 483 .
611,800.00 431,473,897 180,326,
847,200.00 451,502.32 395, 657.
410,000.00 165,929.51 244,070,
35,000.00 16,106.38 18,893,
- £€,106.00 (6,106.
462,050.00 112,726.06 349,323,
27,000.00 21,68G.00 5,320,
1,136,492.00 672,895.00 453,597
53,500.00 48,183.08 5,316,
18, 000.00 14,867.66 3,132,
969,200.00 T83,755.57 185, 444.
95,100.00 78,863.75 16,230,
5,001,167.00 3,026,540.45 1,974,626,
1,000,000.00 793,679.00 206,321,
50,000.00 996.52 458,003,
1,117,761.00 429,615.46 688,145,
755,200.00 378,973.50 376,226,
7,860,408.00 3,745,352.36 4,115,055,
91,050.00 382,943.52 (281,893
10,874, 419,00 5,731,560.76 5,142,858
$ 46,988,537.060 & 27,801,814.43 19,186,722




TAYES, INTEREST AND PENALTIES
BOAT TAXES
MISCELLANEOUS TAXES
INTEREST AND PENALTIES
CABLE FRANCHISE FEES

TOTAL TAXES, INTEREST AND PENALTIES

LICENSES
PERMITS

TOTAL LICENSES AND PERMITS
INTERGOVERNMENTAL
FEDERAL REVENUES
PAYMENTS IN LIEU OF TAXES
STATE REVENUES

POTAL INTERGOVERNMENTAL
SALES AND SERVICES

GENERAL REVENUES

PUBLIC SAFETY

HIGHWAY

TRAFFIC

CIVIC CENTER PARKING

SANTTATION

HEALTH

CEMETERY, FARKS & RECREATION

ZONING BORRD

PARKING VIOLATIONS

COURT FINES

OTHER FINES

FEES

WITNESS FEES

TOTAL SALES AND SERVICES

OTHER REVENUE SOURCES

INTEREST INCOME

FUND TRANSFERS

HEALTH INSURANCE AUDIT

RETMBURSEMENTS

RENTALS & LEASES

SCHOOL CHARGEBACKS

MISCELLANEQUS

TQTAL OTHER REVENUE SOURCES

TOTAL

CITY OF MANCHESTER, NEW HAMPSHIRE
BUDGET VS ACTUAL REVENUE BY TYPE -
NON-PROPERTY TAX REVENUES
FOR THE YEAR ENDED JUNE 30, 2004 AND
MODIFIED BUDGET FY 2005

{UNAUDITED)
BUDGET BASIS
MNTREVCOML
ACTUAL MODIFIED DIFFERENCEH
Y2004 BUDGET ACTUAL 04 VS
Y 05 BUDGET 0§
35,257 ] 40,000 5 4,743
47,714 63,500 15,786
594,518 618, 000 21,482
1,533,635 1,000,000 {33, 635)
1,713,124 1,721,500 B,376

e

i

421,909 3iB2, 550
5,761,586 5,737,327 {24,459
21,452,411 22,204,488 752,017
425,213 297,000 (128,213)
457,321 169,977 292,658
6,058,926 £,119,9846 61,060
6,981,460 7,186,963 205,563
153,912 150,225 (3,687)
246,119 185,600 (60,519)
599,815 611,800 o (11,985
751,204 847,200 95,996
293,007 410,000 116,953
25,188 35,000 5,812
8,310 - {8,310}
173,741 462,050 288,309
57,142 27,000 (30,142}
1,206,032 1,136,452 (69,540}
55,581 53,500 12,080
17,103 18,000 857
1,004,544 969,200 (35,344}
95,059 98,100 41
4,690,757 5,001,167 310,410
735,622 1,000,000 264,378
335,538 50,000 (285,538}
{58,326) - 58,326
942,051 1,117,761 175,710
9,403 785,200 745,797
6,852,618 7,860,408 967,790
1,323,424 41,080 {1,232,374)
10,186,331 10,874,419 634,088
45,018,083 3 46,988,537 $ 1,870,454

139,359)

3/09/65

8:18 AM
1.

PERCENTAGE
DIFFERENCE OF
FY04 Vs FYOH

1

{24,

{100.

{85,
(100,

.40}
58)
L00)
.78
.83
L91
o)
.94
.75}
L7
ES

.52}




TAXES, INTEREST AND FENALTIES
BOAT TRXES
MISCELLANEQUE TAXES
INTEREST AND PENALTIES
CABLE FRANCHISE FEES

TOTAL TAXES, INTEREST AND PENALTIES

LICENSES AND PERMITS
AUTC REGISTRATIONS
LICENSES
PERMITE

TOPAL LICENSES AND PERMITS

INTERGOVERNMENTAL
FEDERAL REVENUES
PAYMENTS IN LIEU OF TAXES
STATE REVENUES

TOTAL INTERGOVERNMENTAL

SALES AND SERVICES

GENERAL REVENUES

PUBLIC SAFETY

HIGHWAY

TRAFFIC

CIVIC CENTER PARKING

SANTTATION

HEALTH

CEMETERY, PARKS & RECREATION

ZONING BOARD
PARKING VIOLATIONS
COURT FINES

OTHER FINES

FEES

WITNESS FEES

OTH

TOTAL OTHER REVENUE SCURCES

TOTAL

CITY OF MANCHESTER, NEW HRMPSHIRE
BUDGET VS ACTUAL REVENUE BY TYPE -

NON-PROPERTY TAX REVENUES
FOR THE EIGHT MONTHS ENDRD FEBRUARY 28,

8 MONTHS

LCTURL
FY04

11,620

45,184
300,220
459,669

816,893

9,692,565
78,898
3,446,375

13,218,438

245,514
326,496
3,270,375

3,842,385

117,821
171,247
468,813
430,848
183,845
20,818
4,585
108,371
35,487
771,257
36,639
8,323
675,276
75,813

85,073
256,067
558,871

910,083

73,178
3,616,672

188,422
683,525
3,551,943

{UNAUDITED)
BUDGET BASIS
MNTREVCOMZ
8 MONTHES
ACTUAL
. FY05
$
10,019,877
13,709,728

4,423,881

106, 328
116,116
431,473
451,503
165,928
16,106

112,726
21,680
674,855
48, 183
14,867
783,785
78, 86%

2005 AND 2004

DIFFERENCE
ACTUAL 04 V3
BCTURYL 05

S (1,639}
33,683
(44,152)
99,302

53,200

327,312
(5,718}
169,687

491,290

{57,091}
357,029
281,568

581,506

(11,592}
(55,130}
37,339
(39,346)
{27,915}

(4,711}
1,511
4,355

{13,807)
(98,362}

11,544

6,544
108,479
31,0586

3708705
8:13 AM
1.

PERCENTAGE
DIFFERENCE OF
FY04 VS FY05

1

L83}
.19}
.86
.02)
.40}
A3
.88
.02
.81
L5
.51
.63
.06

03




>

To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Accounts, Enrollment & Revenue Administration respectfully

advises, after due and careful consideration, that it has accepted the following Finance

Department reports:

a) department legend;
-b) open invoice report over 90 days by fund;

c) open invoice report all invoices for interdepartmental billings only;
d) open invoice report all invoices due from the School Dept. only;

e) listing of invoices submitted to City Solicitor for legal

determination; and
1) accounts receivable summary.

and is forwarding same to the Board for informational purposes.

Respectfully submitted,

Cer%"ﬁ i




City of Manchester
Department of Finance

One City Hali Plaza

Manchester, New Hampshire 03101
{603) 624-6460

Fax: (603) 624-6549

March 9, 2005

Committee on Accounts, Enrollment and Revenue Administration
C/0 Mr. Leo Bermer, City Clerk

One City Hall Plaza

Manchester NH 03101

Dear Honorable Committee Members,

Enclosed for your review are the following reports updated through today:

Department Legend

Open Invoice report over 90 days by fund

Open Invoice report all invoices for interdepartmental billings only
Open Invoice report all invoices due from the School Department only
Listing of Invoices Submitted to City Solicitor for Legal Determination
Accounts Receivable Summary

Please let me know if you have any questions or require further information.
Respectfuliy submitted,
S PG Ty
i e S Db

Sharon Wickens
Financial Analyst I1
Enc.



©

Legend

Customer Type Code Department

02
03
04

30
33, 34, 35, 36
41
50
52
60
&3]
71
82

Assessors
Building/Housing Code
City Clerk

City Coordinator/MEDO
City Solicitor

Finance Department
Information Systems
Mayor's Office

Office of Youth Services
Human Resources
CIP/Planning

Public Bidg. Services
Tax Collector's Office
Airport/Aviation
Environmental Protection Div
Fire Department

Police Department
Health Department
Highway Department
Traffic Department
Welfare Department
Parks & Recreation/Cemetery
Library (east/west)
Elderly Services

Fund
0101
0204
0205
0301
0801
0805
0807
0808

Name

General

CDBG

Grants

Capital Projects
EPD

Airport
Recreation
Aggregation
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Department of Finance

Accounts Receivabie

Supmissions to Solicitor's Office

Dept Customer Name Cust# Invoice# Involce Date Original Amount Open Amount Expianation
fire  Joshua lrrevocable Trust 4431 9812586 17172000 $480.00 $480.00 Fymt Plan Initiated
above submitted to City Solicitor December 21, 2000 $480.00
fire " NH Demolition Inc 5867 9815208 6/29/2000 51,918.35 $1,762.10 ciosed AEX 05/28/01
traffic Brian Smith 5973 BB16151 8/3/2000 $858.64 $858.94 ciosead SKP 06/20/01
abaove submitted to City Solicitor 7/13/01 Totat sent to City Solicitor $2,622.04
fire  Joshua frrevocable Trust 4431 9814633 5/24/2000 $50.00 150,00 Pymf Plan Initialed
above submifted to Cily Soficitor 8/14/01 Total sent to City Sciictior $50.00
hwy Chris Chakas - Former Hwy Empioyee 8172 9818435 11/28/2000 $63.84 563.84 workers compensation reimbursement
above submitted to City Solicitor 11/23/01 Totai sant to City Soficiter $63.84
hwy  John Kiskinis -~ Former Hwy Employee 6174 9818437 111282000 $486.63 $486.53 workers compensation reimbursement
above submittted to City Solictor 12/17/01 $5485.53
epd Casey Septic 5684 B172&754 73112000 $1,85744 $ 185744 closed AEX 12/30/01
above submittted to City Seificitor 01/14/02 $ 1,857 .44
fre Bermard Stubbs 6622 9B23038 6/29/2001 $1,735.89 $1,735.88 closed AEX 03/26/02
hwy Cold Stone Development 5981 9825286 872072001 $530.70 $530.70 closed AEX 05/26/02
hwy Cold Stone Devalopment 5981 89825476 872712001 $634.50 $634.50 closed AEX 05/26/02
hwy Cold Stone Development 5981 5825663 9/110/2001 $406.50 $406.50 closed AEX 05/26/02
hwy Cold Stone Development 5881 8825794 9/17/2001 $133.50 $133.50 closed AEX 05/28/02
wy  Cold Stone Development 5981 9326156 9/24/2001 $31.50 $31.50 ciosed AEX 05/26/02
hwy Cold Stone Deveiopment 5981 9826396 10/872001 $58.50 $58.60 closed AEX 05/26/02
hwy Cold Stone Development 5981 8827382 11/1372001 $105.00 5105.00 slosad ARX DB26/02
. above submitited io City Solicitor 08/13/02 $3,636.08
hwy Mike Healy - Former Hwy Employee 8173 9818436 1912812000 $218.98 $218.88 waorkers compensation reimbursemant
above submitited to City Solicitor 08/12/02 $218.98
traffic Dantelle Garcia 7307 8832429 42412002 $3,160.28 $3,160.28 closed AEX 06/30/03
above submittted to City Sofictor 07/15/03 $3,160.29
hwy Steve Mann - Former Hwy Employes BOOS 9843224 5/8/2003 $417.56 $417.56 closed AEX 09720103
above submittted o City Solcitor 10/15/03 $417.58
hwy Teac Boucher - Former Hwy Employee BOOG 8843225 5/6/2003 $92.11 $92.11 closed AEX 10/25/03
traffic Teresa Lorenz 8977 ©826959 1012272001 $1,327.19 $1,327.18 clesed AEX 10/31/03
above submitited to City Soficitor 12/3/03 $1,418.30 '
twy  Ryan Fizgerald - Former Hwy Employee B115 59844254 6/16/2003 $38.92 33502 closed AEX 02/21/04
hwy Steve Thompson - Former Hwy Employee 8111 9844250 6/16/2003 $82.97 $82.97 closed AEX 02/14/04
above submittied 1o City Solicitor 03/3/04 $119.89
nwy  Timothy Boisver - Former Hwy Emploves 8113 8844252 6/16/2003 $51.13 $51.13 closed USA 02/14/04
above submittied to City Solicitor 04/8/04 $51.13
traffic Joseph Brunn DBA Bird Transportation 7887 9841488 312612003 $3,374.93 $3,374.93 closed AEX 04124104
above submittted to City Solicitor 65/11/04 $3,374.63
hwy Steve Thompson - Former Hwy Employee 8111 9845813 7/31/2003 $5598.72 $518.72 clased AEX 02/14/04
above submiitied fo City Solicitor 06/14/04 $518.72
poiice Second Street Productions B376 8847901 10/11/2003 8g77.42 $977.42 ciosed LISA 06/30/04
above submittted to City Solicitor 07/16/04 3877.42
hwy Kyle Poisson - Former HMwy Employee 8144 9844253 6/16/2003 $440.93 $448.93 ciosed ARX 07/31/04
kwy Francis J. Towne 5052 9843832 10/27/2003 $217.50 5217.50 closed AEX §7/31104
hwy  Francis J Towne B052 9844118 1012772003 $39.00 $30.00 closed ARX 07/31/04
hwy Francis J Towne BO52 6844244 10/27/2003 $33.00 $33.00 closed AEX 07/31/04
hwy Francis J. Towne BO5Z 9844748 10/27/2003 $394.50 $304.60 closed AN Q7731104
hwy Francis J. Towns BDBZ 9845083 10/27/2003 $34.50 $34,50 closad AEX 07/34/04
hwy Francis J. Towne BO5Z 0845885 10/27/2003 $38.00 $38.00 closed AEX 07/31/04
hwy  Francis J. Towne 8052 9845981 1012772003 $12.00 $12.00 closed AEX 07131104
hwy Francis J. Towne 8052 0BASTT4 10/27/2003 $569.00 $569.00 ciosed AEX 07/31/04
hwy Francis J. Towne 8052 9846835 10/27/2003 $30.00 $30.00 ciosed AEX 07/31/04
hwy Francis J. Towne 8052 0848865 10/27/2003 $28.50 $28.50 ciosed AEX O7/31/04
above submittted to City Solicitor 09/15/04 $1,836.93 :
police Asphalt Doctar 8268 9848211 B{16/20C3 $421.62 42162 closed AEX 10/18/04
police Asphait Doctor 8260 9848857 8/23/2003 §$1,245.72 $1.245.72 closed AEX 10/16/04
nofice Asphalt Doctor 8268 9B4ABBTO B/30/2003 $728.26 $728.26 ciosed AEX 10/16/04
police Asphalt Ooctor 8268 9847788 10/4/2003 $210.82 $210.82 ciosed AEX 10/16/04
traffic Katiryn Donohue BG06 8851769 2512004 $977.34 $877.34 closed AEX 10/30/04
above submittied to City Solicitor 11/12/04 $3,583.76
fire Joshua Imevocable Trust 7137 065OBAS 1/5/2004 $480.00 $240.00 Pymt Plan Initiated
pofice Sterling & Reid Bros Circus 8266 9846210 8/16/2003 $919.82 $919.02 closed ARX 11/20/04
$1,159.82
above submittted to Ciy Solicitor 12/07/04
$26,034,77

UNCOLLECTABLE PER COLLECTION AGENCY > $1,000-SEND TO CITY SOLICITOR
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To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Administration/Information Systems respectfully recommends, after
due and careful consideration, that the proposed agreement between the City of
Manchester and Manchester Community Access Media, Inc. (MCAM) be approved with
the following recommendations:

1) that public access from MCTYV be transferred to MCAM, effective July 1,
2005;

2) that the Board approve an agreement between the City and MCAM and
further authorize the Mayor to execute same on behalf of the City, subject
to the review and approval of the City Solicitor (7o be presented at
meeting ),

3} that $350,000 be transferred from MCTV (CIP) to MCAM upon execution
of such agreement;

4} effective July 1, 2005 transfer of $120,000 from MCTV’s 2006 budget to
MCAM (creating a special line item for MCAM); and

5) annual payment to be made to MCAM, Inc. on or before October 31 out
of the first quarter cable company’s revenues based on 20% of the
previous four (4) quarters ended June 30" of each year that this agreement
is in force.

Respectfully submitted,

‘ /{‘7/4/‘#%«« ----- --
a8 L
Clerk of Comafiitteé o
7 f//

i
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To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Community Improvement respectfully recommends, after due and

careful consideration, that the Board authorize acceptance and expenditure of funds in the
amount of $165,039 for the FY2005 CIP 310305 Public Health Services, and for such

purpose a resolution and budget authorization has been submitted.

Respectfully submitted,

f tee



&

To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Cornmunity Improvement respectfully recommends, after due and
careful consideration, that a mortgage granted by Mary Rose Silva to the Manchester
Housing Authority, dated March 1, 1982, in the principal amount of $10,000.00,

encumbering property located at 128 Auburn Street, Manchester, New Hampshire be
discharged without consideration. Said mortgage being recerded in the Hillsborough

County Registry of Deeds at Book 2905, Page 506.

Respectfully submitted,

Corllfir

Clerk o s

s



To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully recommends, after due and
careful consideration, that the Board approve the reclassification of two Welfare

Specialist II positions, salary grade 18 to Welfare Specialist IIl positions, salary grade 20.

Respecttully submitted,




To the Board of Mayor and Aldermen of the City of Manchester:

The Commitiee on Human Resources/Insurance respectfully advises, after due and
careful consideration, that they have approved the reinstatement of a Traffic Signal

Technician position in the Traffic Department.

Respectfully submitted,




To the Board of Mayor and Aldermen of the City of Manchester:

The Commitiee on Human Resources/Insurance respectfully advises, after due and
careful consideration, that is has approved Ordinance:
“Amending Sections 33.024, 33025 & 33.026 (Ski/Aquatics Maintenance
Worker) of the Code of Ordinances of the City of Manchester.”
providing for a reclassification of a Recreation Maintenance Worker I (Grade 13) to a

Ski/Aquatics Maintenance Worker (Grade 15), and is recommending same be referred to

the Committee on Bills on Second Reading for technical review.

Respectfully submitted,




M‘E ity of Manchester
Nefu Hampshire

n the year Two Thousand and Five

AN ORDINANCE

“Amending Sections 33.024, 33.025, & 33.026 (Ski/Aquatics Maintenance Worker) of
the Code of Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

SECTION 33.024 CLASSIFICATION OF POSITIONS be amended as follows:

Establish SkifAquatics Maintenance Worker, Class Code 6092 (see
attached)

SECTION 33.025 COMPENSATION OF PQSITIONS be amended as follows:

Establish Ski/Aquatics Maintenance Worker, Class Code 6092, Grade 15

SECTION 33,026 CLLASS SPECIFICATIONS be amended as follows

Establish Ski/Aquatics Maintenance Worker, Class Code 6092, Grade 15,
non-exempi

This Ordinance shall take effect upon its passage and all Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.



City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

Class’rxtle Crmlee | Ski/Aquatics Maintenance Worker

 Class Code Number 1 6092-15

_Généra_l Statement of Duties

Assists in the operation and maintenance of ski and aquatics areas; performs directly related work
as required.

Distinguishing Feétuiﬁes of the Class

The principal function of an employee in this class is to assist the Ski/Aquatic Supervisor m
operating and maintaining activities at ski and aquatic facilities. The work is performed under the
supervision and direction of the Ski/Aquatics Supervisor or an assigned supervisor. Considerable
leeway is granted for the exercise of independent judgement and initiative. This class is
distinguished from other classifications in the Parks and Recreation/Cemetery Department by the
broader scope of responsibility due to oversight of completion of projects assigned and supervision
of seasonal/temporary workers (Ski Area Maintenance Worker, Cashier, Lift Attendants,
Maintenance Worker, and Recreational Aide). The nature of the work performed requires that an
employee in this class establish and maintain effective working relationships with other City
employees and the public. The principal duties of this class are performed in an indoor/outdoor work
environment with potential hazards.

Examples of Essential Work
(illustrative only) °

® Supervises a work crew, and participates in repair, maintenance and construction
activities;
® Establishes job priorities and time frames for assigned personnel;



Ski/Aquatics Maintenance Worker Page 2

Assigns tasks to seasonal/temporary workers

Monitors completion of job assignments to ensure compliance with standards and
instructions and revises instructions and time frames as necessary,

Collects fees, balances account funds and deposits reconciled funds;

Assists the Ski/Aquatics Supervisor in training employees on equipment, task procedures,
work standards and proper safety procedures;
Completes thorough and accurate reporis on daily work activities, including tasks
completed;

Assists the Ski/Aquatic Supervisor in reviewing and analyzing methods, policies,
procedures and performance to implement or recommend implementation of objective
improvement systems;

Determines when additional staff and resources are necessary to complete duties in a
timely manner and coordinates needs with the Ski/Aquatic Supervisor and/or other
SUPErvisors;

Completes reports on risk management activities, as needed;

Operates and performs maintenance on equipment and machinery involved in ski area
operation, aquatic system operation and other recreation operations;

Initiates evacuation procedures in the event of a lift failure and serves as OIC through
completion of evacuation; '
Provides technical advice to work crews in the maintenance of equipment and machinery
related to ski/aquatics facilities;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accurately informed
concerning work progress, including present and potential work problems and
suggestions for new or improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and
new developments in assigned work areas;

Responds to citizens’ questions and comments in a courieous and timely manner;
Comrmunicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

Reqmred Knowledge, Skllls and Abllitles o
. {at time of appomtment) S

Thorough knowledge of current practices and procedures involved in ski operations,
including maintenance and upkeep of all types of equipment and machinery;




Ski/Aguatics Maintenance Worker : Page 3

Thorough knowledge of current practices and procedures involved in aquatics system
operation, including maintenance and upkeep of related equipment and machinery,
Thorough knowledge of all safety procedures involved in ski area and aquatics
operations;

Substantial knowledge of accounts processing procedures;

Substantial knowledge of the purposes and policies of the Parks and Recreation
Department;

Ability to coordinate Department objectives and community needs with Department
resources and personnel capabilities;

Ability to supervise, train, evaluate, and coordinate the work of others;

Ability to use all power equipment, hand tools, vehicles, and tractors involved in
construction and maintenance activities;

Ability to communicate effectively with others both orally and in writing, using both
technical and non-technical language;

Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations:

Ability to operate a personal computer using standard or customized software
applications appropriate to assigned tasks;

Ability to use logical and creative thought processes to develop solutions according to
written specifications and/or oral instructions;

Ability to perform a wide variety of duties with accuracy and speed under the pressure of
time sensitive deadlines;

Ability and willingness to learn quickly and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;

Integrity, ingenuity and inventiveness in the performance of assigned tasks.

~ Acceptable Experience and Training

Graduation from High School or possession of a GED; and

Some experience in ski area and aquatics operations; of

Any equivalent combination of experience and training which provides the knowledge,
skills and abilities necessary to perform the work.

. “Required Special Qualiﬁcations

On-call status;

Valid CDL-B License (or w/in 6-months of employment);
Ski Patrol Certification (or w/in 1 year of employment);
Variable schedule dependent on seasonal needs.
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. Essential Physical Abilities -

Approved by: Date:

Sufficient clarity of speech and hearing or other communication capabilities, with or
without reasonable accommodation, which permits the employee understand department
and safety rules and regulations and work in aquatics and outdoor ski environments;
Sufficient vision or other powers of observation, with or without reasonable
accommodation, which permits the employee to monitor assigned areas and inspect
related equipment;

Sufficient manual dexterity with or without reasonable accommodation, which permits
the employee to operate hand and power tools continuously and to lift and carry, through
a full range of motion, up to 100 pounds occasionally, 50 pounds frequently, and 20
pounds continuously;

Sufficient personal mobility and physical reflexes, with or without reasonable
accommodation, which permits the employee to work in the trenches, in rough terrain and
access consiruction equipment and to be able to stoop, kneel, crouch, stand, walk, push,
pull, climb and grasp repetitively.




To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully advises, after due and

careful consideration, that it has approved Ordinance:

“Amending Sections 33.024, 33.025 & 33.026 (Waste Water Treatment Plant
Operator Trainee) of the Code of Ordinances of the City of Manchester.”

providing for the establishment of a new class specification, WWTP Operator Trainee,
and is recommending same be referred to the Committee on Bills on Second Reading for

techniical review.

Respectfully submitted,

(W f

Clerk of Co it




- ity of Manchester
Netw Hampshire

In the year Two Thousand and Five

AN ORDINANCE

“Amending Sections 33.024, 33.025, & 33.026 (WW'IP Operator Trainee) of the Code of
Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

SECTION 33.024 CLASSIFICATION OF POSITIONS be amended as follows:

Establish WWTP Operator Trainee, Class Code 4001

SECTION 33.025 COMPENSATION OF POSITIONS be amended as follows:
Fstablish WWTP Operator Trainee, Class Code 4001, Grade 13

SECTION 33.026 CLASS SPECIFICATIONS be amended as follows

Establish WWTP Operator Trainee, Class Code 4001, Gradel3
non-exempt

This Ordinance shal} take effect upon its passage and all Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.
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Proposed
City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

;'_-'5C1355 Tlﬂe o ::; WWTP Operator Trainee

Class CodeNumber | 400113

' General Statement of Duties

Operates equipment, systems and related facility features at the Wastewater Treatment Plant
under close supervision; performs directly related work as required.

 Distinguishing Features of the Class

The principal function of an employee in this class is to train to become a state certified wastewater
treatment operator and to learn the operational requirements of the Manchester waste water treatment
facility. The objective is that this classification will give individuals the opportunity to become a
fully qualified treatment operator. The work is performed under the supervision and direction of
WWTP Operators and the WWTP Superintendent but some leeway is granted for the exercise of
independent judgement and initiative. This class is distinguished from all other operators by serving
in a position under close supervision with a responsibility for on the job training as to the treatment
processes. The nature of the work performed requires that an employee in this class establish and
maintain effective working relationships with other city employees and the public. The principal
duties of this class are performed in the Wastewater Treatment Plant facility. The operator trainee
will be required to work as the fourth member of an operations crew during the course of the training
and will be assigned to work on the night shift at the discretion of the Plant Superintendent.

Examples of Essentzal Work
(1llustrative only)

e Studies wastewater treatment processes and trains in all job functions associated with WWTP
Operator functions including the sludge incinerator
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Mixes and adjusts chemical doses;

Monitors computer generated information relating to wastewater issues and takes appropriate
actions based upon that information.

Observes variations in operating conditions and makes equipment and process related
adjustments; ‘

Notifies supervisor of any actions taken or makes recommendations for changes;
Monitors automated process control system operating levels;

Inspects all equipment and processing areas;

Collects samples and conducts tests of sewage, sludge and water;

Performs calculations and records data according to established procedures;

Interprets results and makes or recommends adjustments;

Maintains a log of plant operations;

Operates pumps and other equipment to control flow, sludge digestion and other processes;
Develops safe and standard operation procedures for plant equipment activities;

Performs routine cleaning and minor maintenance of equipment to include assembly,
disassembly, and lubrication of equipment using standard mechanics hand tools;

Operates safety equipment, including a self contained breathing apparatus, dust masks and
face shield, monitoring equipment and instrumentation and related equipment;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and new
developments in assigned work areas;

Responds to citizens’ questions and comments in a courteous and timely manner;,
Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

Re_quiredéKnoWledge;"-:Skills and 'A'l');ilit_ie_sj' PRy
(at time of appointment) '

Substantial knowledge of the principles and practices of waste water and sludge treatment
processes and process control;

Substantial knowledge of procedures of sampling and sample testing;

Substantial knowledge of automated process control systems and related software;
Substantial knowledge of operation and maintenance of plant equipment;

Substantial knowledge of safety procedures in working in confined space and around
hazardous materials and hazardous areas;

Some knowledge of Federal Clean Water Act guidelines and other Federal, State and local
regulations which affect plant operations;

Ability to communicate effectively with others, both orally and in writing, using both
technical and non-technical language;




WWTP Operator--4000 Page 3

. Ability to understand and follow oral and/or written policies, procedures and instructions;

J Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

o Ability to operate a personal computer using standard or customized software applications
appropriate to assigned tasks;

J Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

. Ability to perform a wide variety of duties and responsibiiities with accuracy and speed under
the pressure of time-sensitive deadlines;

* Ability and willingness to quickly Iearn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;

. Integrity, ingenuity and inventiveness in the performance of assigned tasks.

" Acceptable Experience and Training

o Graduation from High School or possession of a GED, and

. Some experience in related functions or
Any equivalent combination of experience and training which provides the knowledge, skills
and abilities necessary to perform the work.

. Preference will be given to candidates showing proficiency in math and science.

Required ‘;Spe'cial-r.Qualiﬁcations B

Valid New Hampshire Driver’s License.

The employee will be required to obtain a State of New Hampshire Wastewater treatment
operator certification within 18 months of employment, failure to obtain the certification
within the required time frame will require that the employee be terminated or demoted to
an alternative position.

' Essential Physical Abilities

° Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively,

e Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

. Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

® Sufficient personal mobility and physical reflexes, with or without reasonable

accommodation, which permits the employee to perform assigned tasks in an outdoor
environment.
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Approved by: Date:

Revision Approved by: BMA Date: ___4/20/04




To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully recommends, after due and

carefu} consideration, that it has approved Ordinance:

“Amending Section 33.026 (WWTP Operator, Laborer & WWTP Shift
Supervisor) of the Code of Ordinances of the City of Manchester.”

providing for changes in class specifications, which do not change the title of a position
and do not provide for any changes in salary grades of such positions and is forwarding

same to the Board for adoption.

Respectiully submitted,

el
fraN

Clerk



ity of éﬂﬁannhezier
Neto Hampshire

b1 the vear Two Thousand and Five

AN ORDINANCE

“Amending Section 33.026 (WWTP Operator, Laborer & WWTP Shift Supervisor) of
the Code of Ordinance of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,

as follows:
SECTION 33.026 CLASS SPECIFICATIONS be amended as follows:

Change class specification, WWTP Operator, Class Code 4000
(see attached)

Change class specification Laborer, Class Code 5320 (see attached)

~ Change class specification WWTP Shift Supervisor, Clags Code 4040 (see
attached)

This Ordinance shall take effect upon its passage and all Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.



Proposed Revisiog

City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

| WWTP Operator

| 4000-15

Monitors automated wastewater treatment process control system and assess operating conditions
for an assigned area; performs directly related work as required.

The principle function of an employee in this class is to monitor computerized control system for
entire treatment facility and pumping stations. The work is performed under the supervision and
direction of the WWTP shift Supervisor but considerable leeway is granted for the exercise of
independent judgement and initiative. The nature of the work performed requires that an employee
in this class establish and maintain effective working relationships with other City employees,
outside contractors and the public. The principal duties of this class are performed in an outdoor
indeor work environment with potential personal hazards and with some outdoor field work.

| (aliustratf e eniy_______

e ~ Observes variations in operating conditions and makes equipment and process related
adjustments;

* Notifies supervisor of any actions taken or makes recommendations for changes;

J Monitors automated process control system operating levels;

» Inspects all equipment and processing areas,

. Collects samples and conducts tests of sewage, sludge and water;
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Performs calculations and records data according to established procedures;

Interprets results and makes or recommends adjustments;

Maintains a log of plant operations;

Operates pumps and other equipment to control flow, sludge digestion and other processes;
Develops safe and standard operation procedures for plant equipment activities;

Performs routine cleaning and minor maintenance of equipment to include assembly,
disassembly, and lubrication of equipment using standard mechanics hand tools;

Operates safety equipment, including a self contained breathing apparatus, dust masks and
face shield, monitoring equipment and instrumentation and related equipment;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accuratety informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and new
developments in assigned work areas;

Responds to citizens’ questions and comments in a courteous and timely manner;
Communicates and coordinates tegutarly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

_ Required Knowledge, Skills and Abilities
. (at time of appointment)

Substantial knowledge of the principles and practices of waste water and sludge treatment
processes and process control;

Substantial knowledge of procedures of sampling and sample testing;

Substantial knowledge of autornated process control systems and related software;
Substantial knowledge of operation and maintenance of plant equipment;

Substantial knowledge of safety procedures in working in confined space and around
hazardous materials and hazardous areas;

Some knowledge of Federal Clean Water Act guidelines and other Federal, State and local
regulations which affect plant operations;

Ability to communicate effectively with others, both orally and in writing, using both
technical and non-technical language;

Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations,

Ability to operate a personal computer using standard or customized software applications
appropriate to assigned tasks;

Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

Ability to perform a wide variety of duties and responsibilities with accuracy and speed under
the pressure of time-sensitive deadlines;
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Ability and willingness to quickly learn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;
Integrity, ingenuity and inventiveness in the performance of assigned tasks.

. Acceptable Experience and Training

Graduation from High School or possession of a GED, preferably supplemented by additional
{raining in wastewater operations; and

Some experience in a related field; or

Any equivalent combination of experience and training which provides the knowledge, skills
and abilities necessary to perform the work.

i 3 :f:.:Req__ui_réd_S?ét:i_al":'Qual.ifications,

New Hampshire Grade Il Waste Water Operator’s license. Certification.

0" Essential Physical Abilities

Approved by: | Date:

Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;
Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

Sufficient personal mobility and physical reflexes, with or without reasonable
accommodation, which permits the employee to perform assigned tasks in an outdoor
environment.

Revision Approved by: BMA Date: __4/20/04
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Proposed Revision

City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not intended

to describe and does not necessarily iist every duty for a given position in a classification.

WWTP Shift Supervisor

1 4040-18

Organizes, plans and supervises the activities of a plant operations crew; performs directly related work
as required.

The principal function of an employee in this class is to provide organizational direction and supervision
for an operations crew on assigned shifts. The work is performed under the supervision and direction of
the WWTP Superintendent but considerable leeway is granted for the exercise of independent judgement
and initiative. Supervision is exercised over the work of employees performing shift work for plant
operations. The nature of the work performed requires that an ernployee in this class establish and
maintain effective working relationships with plant personnel, Federal, State and local governmental
employees, other City employees and the public. The principal duties of this class are performed in both
an indoor and outdoor work environment with potential personal hazards. An employee in this class may
also be required to handle and/or manage hazardous waste and if so, appropriate training will be
provided annually.

S Examp]eso a ssentialwork L

Organizes and supervises the activities of plant operators on assigned shifts;

Organizes shift activities, prioritizes and delegates work and completes daily time records
Develops duty rotations and schedule of duties of staff;

Provides individual or group instruction to crew members on proper operation of equipment and
other duties;

¢ ® € @
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Develops safe and standard operating procedures for plant equipment and activities;

Assigns and reviews work, writes performance evaluations and makes recommendations for
promotions and/or disciplinary actions;

inspects all equipment and process areas;

Schedules and oversees all major equipment taken off line for cleaning, inspection and return to
service;

Monitors recording instruments, flow meters, control panels and other indicators;

Makes adjustments to ensure proper operation of equipment, safety, efficiency and quality of
work performed by staff and implement needed adjustments;

Monitors computerized distributed control system within the treatment facility and outlying
pumping stations;

Reviews recorded data and verbal reports of crew from the previous shift;

Monitors process operating conditions and keeps related equipment on line;

Maintains log of plant operations, keeps records of staff activities and makes work requests for
maintenance as needed;

o Creates work orders for specific tasks and maintains records of progress and completion;

. Prepares reports on operational duties;

. Orders and keeps inventories of chemicals and other materials used in process and dis-infection;

® Organizes and schedules work with outside contractors for modifications and upgrades of
equipment and supervises confined space entries;

o Oversees and performs the manual regulation or down time of equipment during emergency
situations;

. Organizes and directs laboratory tests as needed,

® Provides needed information and demonstrations concerning how to perform certain work tasks
to new employees in the same or similar class of positions;

o Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

® Attends meetings, conferences, workshops and training sessions and reviews publications and
audio-visual materials to become and remain current on the principles, practices and new -
developments in assigned work areas;

® Responds to citizens’ questions and comments in a courteous and timely manner;

] Communicates and coordinates regularly with appropriate others to maximize the effectiveness
and efficiency of interdepartmental operations and activities;

. Performs other directly related duties consistent with the role and function of the classification.

Required Knowledge, Skills and Abilities
(at time of appointment)

® Thorough knowledge of principles of waste water and sludge treatment processes and process
control;

. Thorough knowledge of procedures of sampling and sample testing;

* Thorough knowledge of automated process control systemns and related software;

. Thorough knowledge of operation and maintenance of plant equipment;

® Thorough knowledge of safety procedures in working in confined space and around hazardous

materials;
Substantial knowledge of Federal, State and local waste water rules and regulations;




WWTP Shift Supervisor--4040 Page 3

® Ability to calculate flow rates, areas, volumes, plant process loading (organic and/or hydraulic)
and other standard mathematical calculations associated in the operations of a waste water
treatment facility;

J Ability to make adjustment to process needs based on visual, collected data and mathematical
calculations;

s Ability to diagnose equipment problems;

e Ability to organize daily tasks and assignments;

o Ability to communicate effectively with others, both orally and in writing, using both technical
and non-technical language;

® Ability to understand and follow oral and/or written policies, procedures and instractions;

e Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

. Ability to operate a personal computer using standard or customized software applications
appropriate to assigned tasks;

. Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

J Ability to perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;

| Ability and willingness to quickly learn and put to use new skills and knowledge brought about
by rapidly changing information and/or technology;

® Integrity, ingenuity and inventiveness in the performance of assigned tasks.

Acceptable Experience and Training

. Graduation from an accredited college or University with an Associate degree in related science
field; and

® Considerable experience in waste water treatment operations; or

e Any equivalent combination of experience and training which provides the knowledge, skills and

abilities necessary to perform the work.

Required Special Qualifications

® Valid New Hampshire Driver’s License;
. New Hampshire Grade [I Waste Water Operator’s license.

Essential Physical Abilities

® Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;

e Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

& Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

® Sufficient personal mobility and physical reflexes, with or without reasonable accommodation,

which permits the employee to perform assigned tasks in an outdoor environment.
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Approved by: Date:
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Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended 1o describe and does not necessarily list every duty for a given position in a classification.

| Laborer-10

1 5320

Performs manual labor in contributing to public works and related civic projects; performs directly
related work as required.

 Distinguishing Features of the Class

The principal function of an employee in this class is to perform construction, maintenance and
repair activities. The work is performed under the supervision and direction of a Highway
Supervisor but some leeway is granted for the exercise of independent judgement and initiative. The
nature of the work performed requires that an employee in this class establish and maintain effective
working relationships with other City employees, outside contractors and the public. The principal
duties of this class are performed in an outdoor work environment with potential personal hazards.

Sl dllusteative only)

® Removes worm, cracked or weathered asphalt using hand or power tools and loads debris for
disposal;

Grades and repairs underlay of roadbed to prepare surface for patching;

Rotls asphalt patching material and assures patch meets grade and standards;

Seals and repairs asphalt and concrete infrastructures;

Constructs retaining walls and other masonry structures;

Manually digs trenches, secures, lowers and installs pipes and places precast or builds inlet
boxes and replaces and compacts bedding and overlay material;

* & & @ $
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* Grades and prepares surfaces for concrete curbs, gutters and storm water inlets;

° Operates mowers and weed eaters to maintain right-of-ways, medians and common areas;

¢ Cleans and clears storm water inlets, drains, bridges, creeks and drainage;

® Repairs or replaces landscaping disturbed during construction projects;

& Cleans and maintains City structures such as parking garages, decks and downtown areas;

¢ Pours and forms City street markers and helps set finished products;

L Cleans and restores construction areas, job sites and other project areas;

® Cleans equipment and facilities;

e Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

o Keeps immediate supervisor and designated others fully and accurately informed concerning

work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

® Attends training sessions and reviews publications and audio-visual materials to become and
remain current on the principles, practices and new developments in assigned work areas,

e Responds to citizens’ questions and comments in a courteous and timely manner;

o Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

. Performs other directly related duties consistent with the role and function of the
classification.

Reguired Knowledge, Skilis and Abilities

(at time of appointment)

U Substantial knowledge of construction equipment, materials and methods;

e Substantial knowledge of traffic hazards and traffic safety principles, practices and
procedures;

* Substantial knowledge of proper lifting techniques and personal protective equipment used
in the operation of hand and power tools;

* Ability to comprehend and follow safety rules and regulations;

] Skill in the operation of hand and power tools;

] Ability to remain on call during assigned hours as necessary,

J Ability to communicate well with others, both orally and in writing, using both technical and
non-technical language;

® Ability to understand and follow oral and/or written policies, procedures and instructions;

» Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

® Ability to perform a wide variety of duties and responsibilities with accuracy and speed under
the pressure of time-sensitive deadlines;

J Ability and willingness to quickly learn and put to use new skills and knowledge brought

about by rapidly changing information and/or technology;
. Integrity, ingenuity and inventiveness in the performance of assigned tasks.
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" Acceptable Experience and Training

° Graduation from High School or possession of a GED; and
s Some experience in landscaping or the construction industry; or
J Any equivalent combination of experience and training which provides the knowledge, skills

and abilities necessary to perform the work.

Required Special Qualifications

Highway EPD candidates must possess a valid NH drivers license.

. Essential Physical Abilities

e Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to understand department and safety
rules and regulations and work around high traffic areas;

. Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to work safely in heavy traffic and heavy equipment operation,

. Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to operate hand and power tools continuously;

. Suifficient personal mobility and physical reflexes, with or without reasonable

accommodation, which permits the employee to work in trenches, in rough terrain and access
construction equipment;

. Sufficient strength and endurance with or without reasonable accommodations, to lift and
carry, through a full range of motion, up to 100 pounds occasionally, 50 pounds frequently,
and 20 pounds continuously;

* Sufficient mobility and flexibility which allows the employee to stoop, kneel, crouch, stand,
walk, push, pull, climb and grasp repetitively.

Approved by: Date:



To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Joint School Buildings respectfully advises, after due and careful
consideration, that they have approved the expenditure of up to $95,796 for the design
portion of the Parker Varney wall design from the School Facilities Improvement Project

contingency fund.

Respectfully submitted,

Y v

Clerk of Co



The Committee on Traffic/Public Safety respectfully recommends, after due and careful

consideration, that:

a request from Robin Bonneau for the use of Arms Park for the 14
Annual WGIR/FM Memorial Weekend fireworks display on Sunday,
May 29, 2005 with a rain date of Monday, May 30, 2005

be granted and approved under the direct supervision of the City Clerk, Fire, Highway,

Police, Traffic and Risk Departments.

Respectfully submitted,

il
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February 14, 2005

fr. Leo Bernier

Office of the City Clerk
One City Hall Plaza
Manchester, NH 03101

Dear Leo:

Please consider this letter as our annual request for the fraditional use of
the Arms Park area as welf as the Notre Dame Bridge for the 14th Annual WGIR/FM
Memorial Weekend fireworks dispiay.

WGIR AM/FM hereby formally requests of the Mayor and City Aldermen
permission to set up Saturday May 28, the use of Arms Park and the Notre Dame
Bridge on Sunday May 29, 2005 for the day of the event, with a rain date of
Memorial Day itself, Monday May 30, 2005 if necessary.

While the event has been admission-free in the past, this year's organizers
have determined a closed off Arms Park with ticketed paid admission is a good
solution to the out-of-control crowds and staggering costs invoived in recent
years. Musical entertainment woutd get underway by 3pm, concluding with the
traditional fireworks display around 8pm. Admission would be $7 for adulis, $5 for
seniors and children 8 and under will be free.

We fully understand that afl costs for “The Sky Show" is the sole
responsibility of Clear Channel and their underwriting sponsors. We understand
fully the permit requirements, the city department heads we must deal with, as well
as the concerns of the neighbors in the Arms Park area..

So, here we go again for the 14th time, kicking off the Queen City's summer
season-2005, thanks to the encouragement and support of your office and that of
the Board of Mayor and Aldermen of the City of Manchester. We thank you all
again! '

625\Coolidge Ave,
Manchester, NH #3102
{603) 626-9806

monnesuddcomoashnet

cc: Joe Graham, GM
Sarah Anderson, Promofions Director

DECEIVE @
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CITY CLERK'S OFFICE




To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Traffic/Public Safety respectfully recommends, after due and careful
consideration, that The Committee on Traffic/Public Safety respectfully recommends,
after due and careful consideration, that the following regulations governing standing,
stopping, and parking and operation of vehicles, be adopted pursuant to Chapter 70 of the
Code of Ordinances of the City of Manchester and put into effect when duly advertised
and the districts affected thereby duly posted as required by the provisions of that chapter
and chapter 335 of the Sessions Laws of 1951,

' 1 Section 70.36 Stopping, Standing, or Parking Prohibited

STOP SIGNS:
On London Street at Maryland Avenue (nec, swc)

STOP SIGNS, BACK-UP;
On Silver Street at Pine Street (sec)

NG PAREKING:

On Pine Street, east side, from Silver Street to a point 120 feet southerly
On Leo Lane, east and west sides, from Nelson Street to the dead end

On Card Street, north and south sides, from Tilton Sireet to Bowman Street

NO PARKING (LOADING ZONE):
On Hall Street, west side, from a point 65 feet south of Hanover Street to a point
30 feet southerly ‘

RESCIND NO PARKING:
On Beacon Street, east side, from a point 35 feet south of Manchester Street to a
point 35 feet north (ORD. 8944)

INSTALL AN OVERLAPPING RIGHT GREEN ARROW/RIGHT YELLOW
ARROW:
Eim Street and Valley Street (westbound right)

Traffic Report
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Page 2.

INSTALL AN OVERLAPPING RIGHT GREEN ARROW/RIGHT YELLOW
ARROW:

Queen City Avenue and Sundial Avenue (northbound right)

Aldermen Guinta and Garrity

REPEALING PROVISIONS

That all rules and regulations now in effect in accordance with the provisions of an
Ordinance “Chapter 70 Motor Vehicles and Traffic” as adopted August 6, 2002, with
subsequent amendments thereto and inconsistent with the traffic rules and regulations
herein adopted be repealed.

Respectfully submitted,
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March 9, 2005

Robert MacKenzie, AICP

Director of Planning & Community Development
Planning & Community Development

City of Manchester

One City Hall Plaza

Manchester, NH 03101

Bob,

Recently I have made business commitments to open a satellite operation of my
financial planning practice in Berlin, NH. This commitment takes me out of town4 -8
days per month.

Many of the days conflict with Planning Board meeting on Thursday evenings. !
find it necessary to resign from the Planning Board. 1 do not feel it would be fair to the
citizens, my fellow board members or the Dept staff to remain on the Board and miss
significant numbers of meetings.

I would like to give the mayor and alderman time to appoint a replacement. [am
willing to stay on until May 1%, if that be your pleasure.

1 wish to thank you and your excellent staff for all their help. We are fortunate to |
have the professional staff we have in Manchester,

Please feel free to call me to discuss this if you so choose.
Sincerely,
Harold R. Sullivan
Ce: Mayor Robert Baines - _
- Kevin McHugh, Chairperson, Planning Board D E @ E I] ‘\\;I] E B
MAR 11 7004
CITY CLERK'S OFFIGE

Life instiranes and annuities offered by Metropofifan Lite insivance Company, New York, NY 001G,

Auts and Homs insurance offered by Melropolitan Pro
. Anse olfersd 0 Property and Casually Insurance Comgany ang affik |
Investment Adviscry Services and muksal funds offered by MetLife Securities, Inc., New \.?urky NYG*\E(?(;EWE?}ES' varwik f



To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully recommends, after due and

careful consideration, that it has approved Ordinance:

“Amending Section 33.026 (WWTP Operator, Laborer & WWTP Shift
Supervisor) of the Code of Ordinances of the City of Manchester.”

providing for changes in class specifications, which do not change the title of a position
and do not provide for any changes in salary grades of such positions and is forwarding

same fo the Board for adoption.

Respectfully submitted,




ity of Manchester
Neto Hampshire

In the year Two Thousand and Five

AN ORDINANCE

“Amending Section 33.026 (WWTP Operator, Laborer & WWTP Shift Supervisor of
the Code of Ordinance of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Ma:ach‘estef,
as follows:

SECTION 33.026 CLASS SPECIFICATIONS be amended as follows:

Change class specification, WWTP Operator, Class Code 4000
(see attached)

Change class specification Laborer, Class Code 5320 (see attached)

_ Change class specification WWTP Shift Supervisor, Class Code 4040 {see
attached} '

This Ordinance shall take effect upon its passage and all Ordinances or parts of
Ordinances inconsistent therewith are hereby repealed.
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Proposed Revisio

City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. Aclass specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

'::. WWTP Operator

4000-15

Monitors automated wastewater treatment process control system and assess operating conditions
for an assigned area; performs directly related work as required.

The principle function of an employee in this class is to monitor computerized control system for
entire treatment facility and pumping stations. The work is performed under the supervision and
direction of the WWTP shift Supervisor but considerable leeway is granted for'the exercise of
independent judgement and initiative. The nature of the work performed requires that an employee
in this class establish and maintain effective working relationships with other City employees,
outside contractors and the public. The principal duties of this class are performed in an outdoor
indoor work environment with potential personal hazards and with some outdoor field work.

€ " Observes variations in operating conditions and makes equipment and process related
adjustments;

* Notifies supervisor of any actions taken or makes recommendations for changes;

° Monitors automated process control system operating levels;

e Inspects all equipment and processing areas;

. Collects samples and conducts tests of sewage, sludge and water;



Performs calculations and records data according to established procedures;

Interprets results and makes or recommends adjustments;

Maintains a log of plant operations;

Operates pumps and other equipment to control flow, sludge digestion and other processes;
Develops safe and standard operation procedures for plant equipment activities;

Performs routine cleaning and minor maintenance of equipment to include assembly,
disassembly, and lubrication of equipment using standard mechanics hand tools;

Operates safety equipment, including a self contained breathing apparatus, dust masks and
face shield, monitoring equipment and instrumentation and related equipment;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications
and audio-visual materials to become and remain current on the principles, practices and new
developments in assigned work areas;

Responds to citizens’ questions and comments in a courteous and timely manner;
Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

Substantial knowledge of the principles and practices of waste water and sludge treatment
processes and process control;

Substantial knowledge of procedures of sampling and sample testing;

Substantial knowledge of automated process control systems and related software;
Substantial knowledge of operation and maintenance of plant equipment;

Substantial knowledge of safety procedures in working in confined space and around
hazardous materials and hazardous areas,

Some knowledge of Federal Clean Water Act guidelines and other Federal, State and local

regulations which affect plant operations;

Ability to communicate effectively with others, both orally and in writing, using both

technical and non-technical language;

Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

Ability to operate a personal computer using standard or customized software applications
appropriate to assigned tasks;

Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

Ability to perform a wide variety of duties and responsibilities with accuracy and speed under
the pressure of time-sensitive deadlines;




WWTP Operator--4000 Page 3 (/ 0

. Ability and willingness to quickly learn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;
* Integrity, ingenuity and inventiveness in the performance of assigned tasks.

o Graduation from High School or possession of a GED, preferably supplemented by additional
training in wastewater operations; and

. Some experience in a related field; or

. Any equivalent combination of experience and training which provides the knowledge, skills
and abilities necessary to perform the work.

. New Hampshire Grade I1 Waste Water Operator’s license. Certification.

e Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;

® Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

¢ Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

| Sufficient personal mobility and physical reflexes, with or without reasonabie
accommodation, which permits the employee to perform assigned tasks in an outdoor
environment,

Approved by: Date:

Revision Approved by: BMA Date: __4/20/04
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City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not intended
to describe and does not necessarily list every duty for a given position in a classification,

WWTP Shift Supervisor

4040-18

Organizes, plans and supervises the activities of a plant operations crew; performs directly related work
as required.

The principal function of an employee in this class is to provide organizational direction and supervision
for an operations crew on assigned shifts. The work is performed under the supervision and direction of
the WWTP Superintendent but considerable leeway is granted for the exercise of independent judgerment
and initiative. Supervision is exercised over the work of employees performing shift work for plant
operations. The nature of the work performed requires that an employee in this class establish and
maintain effective working relationships with plant personnel, Federal, State and local governmental
employees, other City employees and the public. The principal duties of this class are performed in both
an indoor and outdoor work environment with potential personal hazards. An employee in this class may
also be required to handle and/or manage hazardous waste and if so, appropriate training will be
provided annually.

Organizes and supervises the activities of plant operators on assigned shifts;

Organizes shift activities, prioritizes and delegates work and completes daily time records
Develops duty rotations and schedule of duties of staff;

Provides individual or group instruction to.crew members on proper operation of equipment and
other duties;

& 9 9
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Develops safe and standard operating procedures for plant equipment and activities;

Assigns and reviews work, writes performance evaluations and makes recommendations for
promotions and/or disciplinary actions;

Inspects all equipment and process areas;

Schedules and oversees all major equipment taken off line for cleaning, inspection and return o
service;

Monitors recording instruments, flow meters, control panels and other indicators;

Makes adjustments to ensure proper operation of equipment, safety, efficiency and quality of
work performed by staff and implement needed adjustments;

Monitors computerized distributed control system within the treatment facility and outlying
pumping stations;

Reviews recorded data and verbal reports of crew from the previous shift;

Monitors process operating conditions and keeps related equipment on line;

Maintains log of plant operations, keeps records of staff activities and makes work requests for
rmaintenance as needed,;

Creates work orders for specific tasks and maintains records of progress and completion;
Prepares reports on operational duties;

Orders and keeps inventories of chemicals and other materials used in process and dis-infection;
Organizes and schedules work with outside contractors for modifications and upgrades of
equipment and supervises confined space entries;

Oversees and performs the manual regulation or down time of equipment during emergency

-situations;

Organizes and directs laboratory tests as needed;

Provides needed information and demonstrations concerning how to perform certain work tasks
to new employees in the same or similar ciass of positions;

Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends meetings, conferences, workshops and training sessions and reviews publications and
audio-visual materials to become and remain current on the principles, practices and new
developments in assigned work areas;

Responds to citizens’ questions and comments in a courteous and timely manner;
Communicates and coordinates regularly with appropriate others to maximize the effectiveness
and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the classification.

(at thme of :appomtment)
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Thorough knowledge of principles of waste water and sludge treatment processes and process
control;

Thorough knowledge of procedures of sampling and sample testing;

Thorough knowledge of automated process control systems and related software,;

Thorough knowledge of operation and maintenance of plant equipment;

Thorough knowledge of safety procedures in working in confined space and around hazardous
materials;

Substantial knowledge of Federal, State and local waste water rules and regulaions;
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° Ability to calculate flow rates, areas, volumes, plant process loading (organic and/or hydraulic)
and other standard mathematical calculations associated in the operations of a waste water
treatment facility;

. Ability to make adjustment to process needs based on visual, collected data and mathematica
calculations;

¢ Ability to diagnose equipment problems;

* Ability to organize daily tasks and assignments;

] Ability to communicate effectively with others, both orally and in writing, using both technical
and non-technical language;

® Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to prepare and present accurate and reliable reports containing findings and
recommendations;

. Ability to operate a personal computer using standard oy custornized software applications
appropriate to assigned tasks;

. Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

. Ability to perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;

o Ability and willingness to quickly learn and put to use new skills and knowledge brought about
by rapidly changing information and/or technology;

® Integrity, ingenuity and inventiveness in the performance of assigned tasks.

e Graduation from an accredited college or University with an Associate degree in related science
field; and .

o Considerable experience in waste water treatment operations; of

. Any equivalent combination of experience and training which provides the knowledge, skills and

abilitiss necessary to perform the work.

e Valid New Hampshire Driver's License;
° New Hampshire Grade If Waste Water Operator’s license.

° Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;

® Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to perform assigned tasks;

® Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to work in confined spaces and around hazardous materials;

. Sufficient personal mobility and physical reflexes, with or without reasonable accommodation,

which permits the employee to perform assigned tasks in an outdoor environment,
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Approved by: Date:
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Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended o describe and does not necessarily list every duty for a given position in a classification.

| Laborer-10

1 5320

Performs manual Iabor in contributing to public works and related civic projects; performs directly
related work as required.

The principal function of an employee in this class is to perform construction, maintenance and
repair activities. The work is performed under the supervision and direction of a Highway
Supervisor but some leeway is granted for the exercise of independent judgement and initiative, The
nature of the work performed requires that an employee in this class establish and maintain effective
working relationships with other City employees, outside contractors and the public. The principal
duties of this class are performed in an outdoor work environment with potential personal hazards.

® Removes worn, cracked or weathered asphalt using hand or power tools and loads debris for
disposal;

. Grades and repairs underlay of roadbed to prepare surface for patching;

] Rolls asphalt patching material and assures patch meets grade and standards;

o Seals and repairs asphalt and concrete infrastructures;

* Constructs retaining walls and other masonry structures;

. Manually digs trenches, secures, lowers and installs pipes and places precast or builds inlet

boxes and replaces and compacts bedding and overlay material;
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Grades and prepares surfaces for concrete curbs, gutters and storm water inlets;

Operates mowers and weed eaters to maintain right-of-ways, medians and common areas;
Cleans and clears storm water inlets, drains, bridges, creeks and drainage;

Repairs or replaces landscaping disturbed during construction projects;

Cleans and maintains City structures such as parking garages, decks and downtown areas;
Pours and forms City street markers and helps set finished products;

Cleans and restores construction areas, job sites and other project areas;

Cleans equipment and facilities;

Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

Keeps immediate supervisor and designated others fully and accurately informed concerning
work progress, including present and potential work problems and suggestions for new or
improved ways of addressing such problems;

Attends training sessions and reviews publications and audio-visual materials to become and
remain current on the principles, practices and new developments in assigned work areas;
Responds to citizens’” questions and comments in a courteous and timely manner;
Communicates and coordinates regularly with appropriate others to maximize the
effectiveness and efficiency of interdepartmental operations and activities;

Performs other directly related duties consistent with the role and function of the
classification.

" Required ¥

Substantial knowledge of construction equipment, materials and methods;

Substantial knowledge of traffic hazards and traffic safety principles, practices and
procedures;

Substantial knowledge of proper lifting techniques and personal protective equipment used
in the operation of hand and power tools;

Ability to comprehend and follow safety rules and regulations;

Skill in the operation of hand and power tools;

Ability to remain on call during assigned hours as necessary;

Ability to communicate well with others, both orally and in writing, using both technical and
non-technical language; _

Ability to understand and follow oral and/or written policies, procedures and instructions;
Ability to use logical and creative thought processes to develop solutions according to written
specifications and/or oral instructions;

Ability to perform a wide variety of duties and responsibilities with accuracy and speed under
the pressure of time-sensitive deadlines;

Ability and willingness to quickly learn and put to use new skills and knowledge brought
about by rapidly changing information and/or technology;

Integrity, ingenuity and inventiveness in the performance of assigned tasks.
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o Graduation from High School or possession of a GED; and
° Some experience in landscaping or the construction industry; ot
® Any equivalent combination of experience and training which provides the knowledge, skills

and abilities necessary to perform the work.

. Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to understand department and safety
rules and regulations and work around high traffic areas;

. Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to work safely in heavy traffic and heavy equipment operation;

J Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to operate hand and power tools continuously;

. Sufficient personal mobility and physical reflexes, with or without reasonable
accommodation, which permits the employee to work in trenches, in rough terrain and access
construction equipment;

¢ Sufficient strength and endurance with or without reasonable accommodations, to lift and

carry, through a full range of motion, up to 100 pounds occasionally, 50 pounds frequently,
and 20 pounds continuously;

. Sufficient mobility and flexibility which allows the empioyee to stoop, kneel, crouch, stand,
walk, push, pull, climb and grasp repetitively.

Approved by: Date:



ity of Manchester
Nefo Hampshive

In the year Two Thousand and 1ve
A ResoLuTtion

"Authonizing Bonds or Netes in the amount of Twenty Million Dollars
{$20,000,000) in continuance of the Manchester Airport Capital lmiprovement
Program"

Resolved by the Board of Mayoer and Aldermen of the City of Manchester as follows:

SECTION 1. That there be and hereby is authorized under and pursuant to the New
Hampshire Municipal Revenue Bond Act (RSA 33-B: 1 et. Seq.) the issuance and sale of
municipal revenue bonds or notes in the aggregate amount of Twenty Million Dollars
(520,000,000} at one time or from time {o fime, as one or more scparate issues for
financing 4 porfion of the Manchester Airport Runway/Apron Improvement Project and
the Manchester Anport Parking Lots Improvements Project and Manchester Airpost
Property Acquisition Project. The bonds or notes of cach issucs shall bear the City Seal,
shall be signed by the manual or facsimile signature of the Mayor, countersigned by the
manual or facsimike signature of the Finance Officer and shall be payable in such annual
instaliments as shall be determined by the Finance Gfficer with approval by the Mayer.
Except as otherwise provided by law and this Resolution, diseretion to fix the date,
maturitics, denominations, place of payment, form and other details of each issue of said
bonds or notes and of providing for the sale thereof is hereby delegated to the Finance
Officer.

SECTION 2. That the proceeds of said bonds or notes are hereby appropriated for the
purpose of [inancing costs of the Manchester Alirport Runway/Apron Improvement
Project and the Manchester Airport Parking Lots Improvements Project and Manchester
Aidrport Property Acquisition Project including payment of all costs incidental and related
thereto.

Purpose

Manchester Airport Property Acquisitions
Manchester Airport Runway/Apron Improvements
Manchester Airport Parking Lot improvements

1t is hereby declared that the City facilitates to be financed by said bonds or notes have a
useful life in excess of 30 years.

SECTION 3. That the Finance Officer, with the approval of the Mayor, is hereby
authorized to issue at one time or from time to time notes in anticipation of sa:d bonds or
notes and 1o renew or refund the same under pursuant to and to the extent permitted by
law.



ity of Manchester
Nefo Hampshire

i the vear Two Thousand and Five

A ResoLuTtion

"Authorizing Bends or Notes in the amount of Twenty Million Dollars
{520,000,000) in contipuance of the Manchester Afrport Capital Improvement
Program®

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

SECTION 4, Any Bonds or notes authorized by this resclution shall nof constitute a
pledge of the full faith and eredit of the City, but shall be issued in accordance with and
secured by the City's General Airport Revenue Bond Resolution adepted as of Qctober |,
1998 and the Fourth and Fifth Supplemental Resolutions adopted June 1, 2002,

SECTION 5. That the bonds or notes hersin authorized may be consolidated with any
other issue of bonds or notes heretofore or hereafler authorized, provided that the last
annual instaliment of any such consolidation issue shall be payable not later than the date
on which the last anneal installment of the bonds or notes hercin authotized must be
payable pursuant {o this Resolution.

SECTION 6. This Resolution shall take effect upon its passage.



ity of Manchester
Nefy Hampslire

In the year Two Thousand and Five

A RBESOLUTION

“Amending the FY2005 Community Improvement Program, authorizing and appropriating
funds in the amount of One Huadred Sixty Five Thousand Thirty Nine Dollars (§165,039) for
the 2005 CIP 210305 Public Health Services.”

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

WHERFEAS, the Board of Mavor and Aldermen has approved the 2005 CIP as contained in the 2003
CIP budget; and

WHEREAS, Table | comtains all sources of Federal, State and Other funds to be used in the
execution of projects; and

WHEREAS, the Board of Mayor and Aldermen desires to accept funding in the amount of $165,039
from the State of New Hampshire Department of Health and Human Services — Division of Public
Health Services for the implementation of various public health services;

NOW, THEREFORE, be it resolved that the 2005 CIP be amended as follows:

By increasing:

FY2005 CIP 210305 Public Health Services - $165,039 State’

(From $400,000 State to $565,039 State}

Resolved, that this Resclution shall take effect upon its passage.



ity of Manchester
Netn Hampshire

In the year Two Thousand and Five

A RESOLUTION

“Authorizing the Finance Officer to effect a transfer of One Hundred Twenty Five
Thousand Dollars ($125,000.00) from Contingency to Highway Salt - Snow & lce”

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

That the Finance Officer be and is hereby directed to effect a transfer from Contingency
Adjustment as follows:

Salt Account 3005C1068%...... $125,000.00

Resolved, that this resolution shall take effect upon its passage.

For “Snow & Ice removal”



ity of Manchester
Netw Hampshive

In the year Two Thousand and Five

A ResoLuTion

“Authorizing the Finance Officer to effect a transfer of Two Hundred Twenty Five
Thousand Dollars ($225,000.00) from Saiary Adjustment to Highway Overtime
Salary -Snow & Ice”

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows:

That the Finance Officer be and is hereby directed to effect a transfer from Salary
Adjustment as follows:

QOvertime Salary Account 5005C10130...... $225,000.00

Resolved, that this resolution shall take effect upon its passage.

For “Snow & Ice removal”



